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Introduction

T he purpose of the Endowment’s Human­
ities, Science and Technology Program is to 
support humanities research designed to 
deepen our understanding of science and 

technology and their role in our culture. The Endow­
ment’s long-standing commitment to science and tech­
nology studies, dating from its enabling legislation 
(1965), is grounded in the conviction that as the 
power of science and technology in civilization con­
tinues to grow, it becomes increasingly important that 
the humanities interpret cogently both the practice 
and impact of science and technology.

Beginning in 1973 the Endowment’s interest in sci­
ence studies was focused through the Program on Sci­
ence, Technology and Human Values (STHV). That 
program initially served to monitor and support the 
review of proposals submitted to various programs 
throughout the Endowment. STHV’s own grant-mak­
ing was limited to “pilot projects” until 1975 when it 
began its unique tradition of cooperative grant-mak­
ing with the National Science Foundation’s Ethics and 
Values in Science and Technology (EVIST) Program.

In 1982 the old STHV Program was renamed the 
Program on Humanities, Science and Technology 
(HST), and was made part of the Endowment’s Divi­
sion of Research Programs.

T he HST Program makes three kinds of awards:

1. NEH Research Awards in Humanities, Science and 
Technology
2. NEH-NSF Individual Awards
3. NEH-NSF (EVIST) Multidisciplinary Research 
Awards

NEH Research Awards in Humanities, Science and 
Technology support scholarship on a broad range of 
topics of contemporary or historical significance. I'he 
NEH-NSF Individual Awards and the NEH-NSF Mul­
tidisciplinary Research Awards fund research on ethi­
cal and value aspects of contemporary issues that in­
volve science and technology; HST and the EVIST 
program at the National Science Foundation jointly 
review and fund proposals for these awards. (Support 
for other types of projects in humanities studies of sci­
ence and technology may be available from other Di­
visions and Programs of the Endowment. Please see 
page 9 of these Guidelines.)

T he HST program gives priority to studies of sci­
ence and technology which involve the traditional hu­
manities disciplines. Grant applications for support of 
purely empirical social scientific research, specific pol­
icy studies, or technical “impact assessments” are not 
eligible. The HST program encourages studies involv­
ing the collaboration of scientists or engineers with 
humanities scholars, and projects which promise to 
improve interdisciplinary research methods.



NEH Research Awards 
in Humanities, Science 
and Technology

ELIGIBILITY
Research Awards in Hum anities, Science and 
Technology is a general category which invites 
research proposals from  institutions o r  individu­
als rep resen ting  the full range  o f  hum anities dis­
ciplines and  perspectives. A ppropria te  subjects 
for inquiry m igh t be, bu t need  not be limited to, 
the  following: the  form  and  con ten t o f  scientific 
knowledge; the  processes th rough  which scien­
tific knowledge is developed; the design and  de ­
p loym ent o f  technology; the interaction am ong  
science, technology and  o ther  elements o f  cul­
ture; the value conflicts which may accompany 
scientific an d  technological change; and  the 
m ethods and  concepts of hum anities  study o f  sci­
ence an d  technology itself. T he program  invites 
proposals which approach  any o f  these topics 
from  the disciplines o f  history; philosophy; lan­
guage, linguistics, and  literature; religious s tud­
ies; theory, history and  criticism of the arts; juris­
p rudence ; an d  those aspects o f  the  social sciences 
tha t  employ historical or philosophical a p ­
proaches.

T he p rog ram  emphasizes collaborative or coor­
d inated  research projects— both those uniting 
hum anities  scholars with scientists and  those inte­
grating d ifferen t hum anities  perspectives. Indi­
vidual researchers who require  various com bina­
tions o f  consultants, research assistants, clerical, 
o r  technical suppo rt  personnel may also apply. 
However, individual researchers seeking support  
for one  year or less are encouraged  to apply to 
the  E ndow m ent’s Division o f  Fellowships and  
Seminars.

U n d e r  this g ran t category, the  p rogram  also 
makes a limited n u m b er  of awards to institutions 
wishing to establish a research center, o r  a simi­
larly s truc tu red  p rogram  for research, focusing 
0 11 a single topic or a series o f  closely related top­
ics. N F H  suppo rt  for such centers is available on 
a limited basis only (three to six years) an d  is in­
tended  to stimulate research in new areas or to 
make use o f  research materials in new ways. Col­
laboration or the  coordination o f  individual ef­
forts should  be a central feature  o f  the research 
process and  may involve senior and  junior schol­
ars and  visiting scholars (including visitors from 
abroad) as well as researchers from the host in­
stitution. It is expected that  the  projects will lead 
to specific products, such as a series o f  essays or 
m onographs  that represent a significant advance 
in the discipline(s) involved. Proposals should ex­
plain the fo rm at o f  the  collaboration, how it is ex­
pected to enhance  the  research process, and  how 
visiting scholars are to be chosen.

REVIEW CRITERIA
T h e  p rog ram  employs a peer  review process to 
assess proposals. Each application is sent to sever­
al scholars expert  in the proposal topic for writ­
ten review. Next, the  applications are judged in 
com petition  with each o ther  by a panel o f  schol­
ars from  a variety of relevant disciplines. T he N a­
tional Council on the Hum anities, (a twenty-six 
m em ber  advisory council appo in ted  by the Presi­
d en t  o f  the  U nited  States) meets quarterly  to con­
sider proposals in light o f  the  panelists’ com ­
ments. T h e  C ha irm an  o f  the  Endow m ent, after 
receiving the  Council’s recom m endations, makes



t lie final decision on  each proposal.
T h e  following criteria are applied  in the review 

process:

1. T h e  extent to which the proposal promises a 
significant contribution to hum anities  study of 
science and  technology. This includes the identi­
fication o f  an  im portan t  research question, a 
prom ising  research agenda  for addressing that 
question, and  a realistic workplan for accomplish­
ing tha t  agenda.

2. T h e  ex ten t to which the proposal is g rounded  
in the best l iterature  on the topic. T h e  proposal 
also should  m ake clear its relation to o ther  o n ­
going research on the topic.

3. T h e  extent to which the researchers are 
qualified to pu rsue  the proposed  work. Responsi­
bilities o f  the project personnel should be care­
fully delineated, and  their project-related qualifi­
cations shown.

4. For interdisciplinary studies, the  extent to 
which the collaborative relationship a m ong  inves­
tigators is clearly articulated and  designed to fu r­
th e r  the  research goals. This criterion includes 
specifying the relation am ong  pert inen t  theories 
and  m ethods in the  investigators’ disciplines.

5. T h e  ex ten t to which the budget is reasonable 
for the  work proposed.

T h e  most successful proposals are  likely to be 
those tha t  define a significant research problem  
and  describe a cogent theoretical and  m eth ­
odological foundation  for inquiry. T h e  proposal 
narrative should  be clearly written. It m ust com ­
m unicate  effectively with both specialists on the 
topic and  nonspecialists. T h e  review process d e ­
m ands that proposals convince scholars from  a 
variety o f  disciplines. In anticipating the review, 
applicants may wish to circulate drafts o f  their 
proposals for c om m ent am ong  app rop ria te  peers 
before subm itting  final proposals to NEH.

EXAMPLES OF HST 
RESEARCH AWARDS
1. A philosopher proposed  a study which in­
volved leading scholars from  nine science studies 
disciplines (history, philosophy and  sociology of 
science, technology, and  medicine) in a com para ­
tive exam ination  o f  their  specialities. T h e  schol­
ars worked regularly together  for two years expli­
cating the relationships am ong  the disciplines, 
and  then  published their  results in a c o m p re h en ­
sive review written for scholars in all the areas 
surveyed.

2. A civil eng ineer  p lanned  a study o f  Robert 
Maillart and  the aesthetics o f  eng ineering  that 
grew into a m ore  general study o f  art and  struc­
tural engineering. He focused on the com bina­
tion in a single s truc ture  (e.g. a “significant” 
bridge) o f  the tool an d  the work of art. T h e  tool 
is replicable, expendable , usually team-designed, 
an d  ‘the rational consequence o f  following the 
laws o f  n a tu re ; ’ the work of art is unique, irre- 
placable, individually designed, an d  a p roduct of 
em otion  and  passion. H e  concluded that the 
struc tu re  constitutes an exciting new art form, 
distinct from  the traditional arts on the one hand  
an d  from  architecture  and  m achine design on the 
other.



APPLICATION PROCEDURES
After reviewing these guidelines the prospective 
applicant should write a short project description 
and  send it to the p rogram . T h e  H S T  staff will 
then advise the  applicant concerning eligibility of 
the p lanned  project. Later, in subm itting  a for­
mal proposal, the  applicant should use an  appli­
cation coversheet an d  instructions for the p rep a ­
ration o f  the narrative, budget and  workplan.

Many applicants find working with NEH staff 
helpful. T h e  staff can advise applicants how to 
avoid the most d am aging  proposal errors, and  
recom m end  a lternate  sources o f  funding. Often, 
the staff can provide inform ation abou t cu rren t 
l iterature  and  research related to the project.

For fu r th e r  advice applicants may submit a full 
draft proposal no later than  four weeks prior to 
the application deadline. T h e  staff is ready to as­
sist th ro u g h o u t  the  application process, but a p ­
plicants should  begin early to allow am ple time 
for review o f  draft proposals.

O nce the E ndow m ent receives a formal p ro ­
posal, the  review process requires approxim ately 
six m onths. Applicants are notified by letter 
when a decision is reached.

N EH  does not fund  research leading to a d e ­
gree. A Ph.D. is no t requ ired  for eligibility, but 
all professional m em bers o f  a research team must 
dem onstra te  the capacity to do advanced inde­
p e n d e n t  research in the hum anities  and  should 
identify past accom plishments as evidence of 
their ability to undertake  the proposed  project.

Budget
T h e  average g ran t in Hum anities, Science and 
Technology  is abou t $40,000 annually, bu t  there 
is no fixed u p p e r  limit to the level o f  funding. 
Applicants with budgets  am oun ting  to $100,000 
or m ore  should  contact the p rogram  staff before 
subm itting  a formal proposal. Such applicants 
should also explore the N EH  m atching program  
th ro u g h  which gifts from non-Federal th ird  p a r­
ties can release an equal a m o u n t  o f  NEH m atch­
ing funds. F u r th e r  inform ation on m atching 
grants can be found  in the  Division o f  Research 
Program s general in form ation  brochure.

Project expenditu res  should grow logically out 
o f  the research design described in the proposal 
narrative and  should be set ou t on the standard  
N E H  bu d g e t  forms provided at the end  of this 
booklet. Institutional applicants should provide a 
cost-share equal to at least 20 percent of total 
project costs.



Computer Guidelines

N O T E : T hese  guidelines apply w he ther  com ­
p u te r  t im e is charged  to the  Endow m ent o r  is 
cost-shared.

Applicants whose projects require  the assistance 
o f  a c o m p u te r  o r  a word-processor are asked to 
include a s ta tem ent describing the use to which 
the equ ipm en t  will be put. I f  use is expected to 
be minimal, applicants should  consult with NEH 
staff to de te rm ine  the degree  to which these in­
structions are applicable.

If  a co m p u te r  consultant is included in the pe r­
sonnel for the  project o r has been serving as an 
advisor in its prelim inary  stages, it is im portan t  
that he o r  she have an opportun ity  to look over 
these guidelines so that the most in form ed re ­
sponse can be provided. If  com puting  service is 
being provided  by the co m p u te r  center o r  similar 
facility at the  sponsoring institution, the  individu­
al responsible for working with the staff o f  the 
project should  exam ine these guidelines so that 
knowledgeable advice can be obtained in the 
p lann ing  stages o f  the  application. Similarly, if a 
vendor  is being used, an  analyst from  the firm 
should  be asked to review these guidelines. Final­
ly, w here  a vendor o r  a university com pute r  cen­
ter  will provide services for a project, a letter con­
firming the a rrangem en ts  between the com pute r  
facility and  the project, signed by an officer o f  
the  organization, should be provided with the 
com pleted  application.

N O T E : All m ateria l developed in accordance 
with these guidelines should  be organized  in a 
separate, clearly identif ied  section o f  the com ­
p leted  application.

RATIONALE FOR USING THE 
COMPUTER
Please indicate the  am o u n t  and  type o f  material 
to be treated  in this project. W hat in particular 
abou t the  work being undertaken  requires the as­
sistance o f  a com puter?  Discuss the design of the

p roduct  tha t  will result. Describe the character 
and  source o f  the data  you expect to use and 
your plans for transcribing and  coding the data 
for co m p u te r  use. Explain the statistics that com ­
p u te r  processing will yield and  how these relate 
to the  research questions that fram e your investi­
gation.

COMPUTING HARDWARE
Describe the com puting  facilities to be used as 
they perta in  to the  project at hand. W hat are the 
input, processing, and  o u tp u t  capabilities o f  the 
hardw are?  Discuss any specialized hardw are  re ­
qu ired  by the  project.

COMPUTING SOFTWARE
Are new o r  existing program s being used to p ro ­
cess da ta  and  control ou tpu t?  I f  a s tandard  p ro ­
gram  is being employed, briefly describe its use 
an d  why it was chosen for this project. W hat 
o th e r  software was considered and  why was it re ­
jected? If  new program s are being created, d e ­
scribe their  functions, their  relation to existing 
program s, and  specify the language in which 
they will be written and  the rationale for its 
choice. T h e  need to develop new o r  additional 
software should be thoroughly  justified in the 
narrative o f  the  co m p u te r  section o f  the applica­
tion.

If  docum enta tion  is available for extant soft­
ware, please provide a brief  com m entary  0 11 the 
m odules o f  the  software. Also, please identify the 
person who will provide any additional p ro g ra m ­
m ing and  include a curricu lum  vitae for that p e r ­
son.



INPUT
In view o f  the various inpu tt ing  options available 
(C l  R term inal, OCR, punched  cards, etc.), what 
m ode will be used for this project and  why? W hat 
is the volume o f  data (num ber o f  entries)? What 
is the  length in characters for a typical record? 
Briefly describe the record  fo rm at for the  data el­
ements. W hat kinds o f  access to the data, in the 
form o f  sorts, searches, o r  indexes will com puter  
processing provide?

USES AND DISTRIBUTION OF 
OUTPUT
W hat fo rm  will your o u tp u t  take and  how does 
this fit into your research design? W'hat o ther  po ­
tential uses, ap a r t  from your project, can be 
m ade from  the encoded  data  and  outputs?  Please 
provide evidence o f  o ther  scholars’ readiness to 
make use of your data, if you anticipate such use, 
and  discuss your o r  your institution’s plans to 
make the data available to o ther  researchers.

COSTS
It is expected that organizations applying for 
grants  in su p p o rt  o f computer-assisted projects 
already own, o r  will purchase  their  own, com pu t­
er equ ipm ent. In such cases the project budget 
may include a usage fee. T h e  usage fee should be 
based on  the useful life o f  the equ ipm ent and  on 
a reasonable assessment o f  the  percentage o f  the 
total time available on the equ ipm en t  that the 
project will requ ire  for its completion.

If you in tend  to have the N EH  gran t support  
the purchase  o f  the  equ ipm ent, you need to ju st i ­
fy this purchase  in your proposal. T h e  Endow­
m ent considers lease-purchase agreem ents  to be 
purchases o f  equ ipm en t  and, in the event p u r ­
chase is allowed, will accept costs up  to the 
a m o u n t  allowed for an outrigh t purchase. In te r­
est included in the costs, however represen ted , is 
not allowable. In general, whenever the plan calls

for use o f  the e q u ipm en t  on  the project for a rel­
atively short period o r  less than  full time, the 
costs should  be proposed  on  a regular rental 
basis. Details associated with arriving at all costs 
should be provided in the proposal.

Please provide an  average cost-per-line, cost- 
per-entry, or costs for o ther  app rop ria te  unit 
with a rationale for these calculations. (Include 
both w orker-hours  and  m achine costs in your es­
timate.) I f  you have the option o f  using organiza­
tionally-owned equ ipm en t  o r  o f  ren ting  o r  p u r ­
chasing from an external source, the calculations 
should show the com parative costs entailed in the 
choice. An analysis o f  this kind will help evalua­
tors be tte r  assess the use o f  the com pu te r  and  its 
expense for your project.

All e qu ipm en t  purchases and  use fees m ust 
conform  with those Federal cost principles a p ­
plicable to your organization.

DATA BASE MAINTENANCE
If a da ta  base is established with this project, 
please provide a rationale an d  an explanation of 
how it will be m ain ta ined  and  updated . If  you 
choose not to upda te  an existing data base, please 
explain why. In the event that  a data  base is to be 
sup p o rted  wholly o r  in part  by users fees, explain 
the services to be provided and  include a ten ta ­
tive rate  schedule.

NON-EXCLUSIVE LICENSE
As a condition o f  an award from  the Endow m ent, 
grantees are expected to provide on request and 
for the  cost o f  materials rep roduction  and 
postage any software docum enta tion  for p ro ­
grams o r  services provided by a da ta  base to this 
agency o r  o ther  federally funded  project. It is 
fu r th e r  u rged  that  an article describing the strat­
egy beh ind  any new p rog ram m ing  and  the logic 
for its creation be published as soon as feasible in 
an app rop r ia te  journal for the benefit o f  the 
scholarly and  com puting  community.



NEH-NSF Individual Awards

ELIGIBILITY
Scholars who take science and  technology as their 
subject, and  each o ther  as colleagues, often find 
themselves working in areas beyond the scope of 
their own professional training. In o rder  to sup ­
port the  pursu it  o f  such research, and to encour­
age the deve lopm ent o f  the  interdisciplinary ca­
pabilities it requires, the  Endow m ent co-sponsors 
this set o f  awards with the National Science 
F o unda tion ’s Ethics an d  Values in Science and 
T echnology (EVIST) Program . T h e  awards sup ­
port projects where an applicant works with a 
host specialist from a n o th e r  discipline (e.g. a his­
torian working with an engineer) on sustained 
program s o f  study, interdisciplinary research, 
and  related activities. T h e  m axim um  award in 
this category is $24,000 pe r  year for two years. 
H S T  an d  EV IST have p repa red  a fuller descrip­
tion o f  these awards; published as part  o f  the 
Program  A n n ouncem en t for EVIST, they are 
available from  HST. They  are also available from 
EVIST, NSF, W ashington, D.C. 20550.

EXAMPLES OF NEH/NSF 
INDIVIDUAL AWARDS
1. A literature  scholar teaching in a medical 
school becam e interested in the role o f  storytell­
ing in medical education after noticing tha t  phy­
sicians regularly used stories and  anecdotes to d e ­
scribe to colleagues their  application o f  abstract 
principles to individual medical cases. T h e  schol­
a r  proposed  to study m etap h o r  and  language use 
in questions o f  medical interpreta tion, working 
with the counsel o f  a teaching physician in a 
medical residency program .

2. A physicist interested in probabilistic risk anal­
yses o f  technological hazards and  the ethical im­
plications o f  their use proposed  to work with a 
ph ilosopher on a th ree -par t  study involving 1) a 
course o f  directed study in ethics and  epistemol- 
ogy; 2) a collaborative research project relating 
ethical issues to the  epistemological choices u n ­
derlying probabilistic forecasting; 3) work using 
this collaborative study to evaluate specific haz­
ard  m anagem en t schemes.

APPLICATION PROCEDURES
T h e  competitive peer  review process for NEH- 
NSF Individual Awards is jointly m anaged  by the 
H S T  and  EV IST program s. Preliminary p ro ­
posals should conform  to the guidelines p u b ­
lished in the  EV IST Program  A nnouncem en t 
an d  be subm itted  to EV IST at NSF. Awards may 
be adm inistered  by either agency.



NEH Co-Funding 
for NSF Multidisciplinary 
Research Grants

APPLICATION PROCEDURES
In  addition to the  E ndow m ent’s co-sponsorship 
of the H ST /E V IST  Individual Awards, H S T  has 
had  a long-standing cooperative a rrangem en t 
with EV IST which allows the program  to contrib­
ute suppo rt  regularly  to EV IST’s m ajor research 
awards. These  awards su ppo rt  interdisciplinary 
research and  related activities designed to ad ­
dress con tem porary  ethical issues in science and 
technology and  to clarify the  value assumptions 
influencing scientific and  technological work. In 
considering EV IST proposals for co-funding, 
H ST  puts priority on projects undertak ing  sub­
stantive research which promises to fu r the r  
scholarship in the humanities.

Com plete  guidelines for this EVIST category 
are available from  H ST at NEH , or from EVIST, 
NSF, W ashington, D.C. 20550. Inquiries and 
preliminary proposals should be submitted to the 
EV IST p rog ram  at NSF.

EXAMPLES OF EVIST 
MULTIDISCIPLINARY 
PROJECTS CHOSEN FOR 
CO-FUNDING BY HST
1. A team  o f  researchers composed o f  a philoso­
p h e r  o f  medicine, a moral philosopher, a physi­
cian, and  a legal scholar are exam ining  the rela­
tion of the concepts of causation an d  responsibil­
ity in innovative medical therapy. Six case studies 
in which new “science-based” trea tm ents  were 
subsequently associated with specific conse­
quences are being used to develop and  test finer 
conceptions o f  causation and  responsibility and 
their  connection in the face of uncertain  knowl­
edge.

2. An eng ineer  and  historian o f  technology is 
collaborating with a cultural anthropologist  
whose work has focused on social dynamics in sci­
ence. T hey  are  s tudying value assum ptions in e n ­
gineering design. T h e  project involves partici­
pan t observation in an engineering  design 
laboratory, to identify the  d ifferent sorts of social, 
aesthetic, and  cognitive values incorporated  into 
the design process.



OTHER SOURCES OF 
SUPPORT
In addition to its collaboration with EV IST at 
NSF, H S T  sometimes participates in cooperative 
review an d  jo in t  fund ing  with o ther  Federal 
fund ing  program s, such as the History and  Phi­
losophy o f  Science (HPS) Program  at NSF. Appli­
cants interested  in pu rsu ing  such joint fund ing  
a rrangem en ts  should  contact the HS T program  
staff.

Projects in the hum anities  which propose the 
study o f  science and  technology but which do not 
fall within the purview o f  the H S T  p ro g ra m ’s 
fund ing  activities may be eligible u n d e r  some 
o ther  N E H  program . For example, o ther  p ro ­
gram s within the N EH Research Division consid­
e r  projects that  organize and  conserve resources 
for H S T  scholarship, p repa re  m ajor reference 
works, tools, or  editions in this area, o r support  
research conferences.

In addition to the Division o f  Research Pro­
grams, the  E ndow m ent also has o ther  major divi­
sions and  offices which may be helpful to appli­
cants in terested in the  hum anities study of 
science and  technology:

The Division of Education Program s seeks to 
aid formal education in the hum anities  at all lev­
els, to im prove instruction, and  make better  use 
o f  resources in the humanities. Support is p ro ­
vided th ro u g h  p lanning, developm ent, and  proj­
ect grants. This  suppo rt  helps grantees carry out 
experim ental educational program s in the h u ­
manities, develop teaching materials, and  plan, 
carry out, and  evaluate curricu lum  revisions.

Program s in the Division o f  Fellowships and 
Seminars afford  individual scholars, teachers, 
and  o ther  in terpre ters  o f  the hum anities  o p p o r ­
tunities to undertake  full-time study or research 
for periods rang ing  from several weeks to one 
year. S uppo r t  is available for independen t  work 
and  for seminars which provide for collegial in­
teraction.

T h e  Division o f  State Program s makes annual 
grants  to hum anities  committees in the 50 states, 
P uerto  Rico, and  the District o f  Columbia. T he  
committees, in tu rn , reg ran t  these funds to p ro ­
vide hum anities  program s at the local level, usu ­
ally for the  general public. G roups and  individu­
als interested in receiving funds u n d e r  this 
p rog ram  should apply to state committees.

T h e  Division of General Program s supports  
projects that increase public unders tand ing  and 
appreciation  o f  the hum anities  th rough  television 
and  radio program s, m useum s, historical o rgan i­
zations, libraries and  o ther  cultural institutions, 
civic organizations, and  youth organizations. T he  
Division also supports  occasional projects that are 
so unusual as not to be eligible for fund ing  with­
in o ther  areas o f  the Endowment.



Application Instructions

INTRODUCTION
All applicants are  u rged  to discuss projects with 
p rogram  staff before com pleting an application.

APPLICATION PARTS
A com plete  application consists of six parts a r ­
ranged  in the  following order:
A. N E H  Application Cover Sheet;
B. Sum m ary  Sheet;
C. Budget;
D. Com plete  project description;
E. C urricu lum  vitae (or o ther  app rop ria te  bio­

graphical summary);
F. Lasting of th ree  reviewers chosen by the a p ­

plicant

Directions for the  com pletion o f  each o f  these 
parts can be found  in these instructions. Forms to 
be used for items A, B and  C above are enclosed. 
In addition, the  applicant is required  to fill out 
(as instructed) all o ther  forms contained in these 
instructions.

C erta in  supporting  materials may be required  
as an append ix  to an  application. Consult p ro ­
gram  guidelines for fu r th e r  information.

PREPARATION OF AN 
APPLICATION

Cover Sheet
T h e  instructions for filling in the N E H  Applica­
tion Cover Sheet are  contained on the left side of 
the  form . T h e  following instructions for the Divi­
sion o f  Research Program s are in tended  to sup ­
p lem ent the  general requirem ents.

Block 2: I f  you are applying th rough  an institu­
tion do not check “individual” box. Only appli­
cants applying as unaffiliated individuals should 
check the “individual” box.

Block 6: For an explanation o f  these fund ing  dis­
tinctions see Instructions for C om pleting Budget 
Form  page 12.

Block 9: Please note that  a m ore extensive p ro j­
ect description is requ ired  on the Sum m ary page.

Block 10: If you have submitted the project for 
fund ing  to a n o th e r  source bu t have not yet 
learned  the result, give details. If  the fund ing  has 
been approved , note am o u n t  and  source.

Summary Page
In form ation  given at the top o f  this page should 
be consistent with that provided on the NEH 
Cover Sheet.
•  T h e  signature  o f  the Project Director m ust a p ­
pear  in the space provided. If  applying as an u n ­
affiliated individual, the applicant alone m ust 
sign here.
•  In the  project sum m ary, give a succinct state­
m en t o f  the  purpose , significance, plan, and  ex­
pected results o f  the project. Also indicate the 
principal use o f  the  funds requested. T h e  sum ­
mary must be limited to the  space provided, but 
should be a carefully p repa red  precis o f  the p ro j­
ect. In the  review process, outside reviewers and 
panelists receive the complete application to eval­
uate. T h e  sum m ary  o f  the project, however, is 
the principal docum en t seen by the National 
Council on  the H um anities  du r ing  its quarterly 
meetings.



Budget Information
Affiliated applicants should consult with their a p ­
propria te  administrative offices in the p rep a ra ­
tion of the budget.

Directions for the p repara tion  of the budget, as 
well as N E H ’s budge t forms, are enclosed later in 
these instructions. In addition, please note the 
fo llow ing general inform ation.

Salaries
T h e  E ndow m ent can supp lem en t  sabbatical or 
academic leave pay to provide a combined sum 
equal to the  usual academic year salary.

Unaffiliated individuals may request a salary 
figure com puted  at the m onthly rate  they last 
com m anded  or would com m and  if employed o th ­
erwise than  on the research project.

Purchase o f  equipm ent
Applicants may not request E ndow m ent funds 
for the  purchase  o f  p e rm a n en t  equ ipm en t  unless 
the  cost o f  rental can be shown to exceed the cost 
o f  purchase.

Travel Costs
Costs for travel should  be consistent with those 
normally allowed by the institution in its regular 
operations. In those cases w here there  is no in­
stitutional travel policy, Federal Travel Regulations 
may be used for guidance.

MAILING INSTRUCTIONS
Application materials should be mailed to:

Division o f  Research Program s 
N ational E ndow m ent for the  H um anities  
Room  319
W ashington , DC 20506

A com plete  application package should contain 
(where required  by the program ):
•  the full application in sufficient n u m b er  (see 
following paragraph)
•  th ree  extra  copies o f  the Sum m ary  sheets

Note: Please collate and  secure all copies o f  the 
application. Applicants should  re ta in  a copy for 
th e ir  own file.

T h e  n u m b er  o f  copies listed are necessary so that 
the p rogram  staff will be able to send them  to 
outside specialist reviewers and  panelists for their 
evaluation o f  the application. T h e  n u m b er  of 
copies o f  the  full application will vary according 
to the p rogram  to which application is being 
made. At the  time o f  application, send 25 copies 
o f  the application.

APPLICATION DEADLINE
T h e  materials m ust be postm arked  no later than  
the deadline date for the  appropria te  program ; a 
schedule o f  deadlines is provided in this booklet. 
T hese  materials should contain the full body of 
inform ation the applicant wishes to constitute his 
or he r  application. Should m ajor changes affect­
ing project personnel o r  the budget occur after 
the deadline, the applicant should arrange  with 
E ndow m ent staff to have this inform ation sub­
mitted (in sufficient copies). W ithin 3 to 5 weeks 
o f  receipt, the Endow m ent will notify the  appli­
cant and  the authorizing  official o f  the  log n u m ­
ber  assigned to the application. All subsequent 
correspondence  concerning the application 
should  refe r  to the log n u m b er  and  the nam e of 
the  Project Director.



Instructions For 
Completing Budget Form
(except for Publications Program)

T h e  instructions p rovided  below are applicable 
to research projects an d  are keyed to the sections 
of the  project budge t  form  on the following 
pages. Before com ple ting  the budget form , the 
app lican t shou ld  review these instructions care­
fully. Each copy o f  the  proposal which is for­
w arded  to the  E ndow m ent should  include a d e ­
tailed and  com plete  project budget.

I. Type o f  Budget Subm ission: Check the a p ­
propria te  box; if the applicant o r  gran tee  is sub­
mitting a revised budget, the identifying applica­
tion o r  g ran t n u m b er  assigned by the Endow­
m ent should be indicated.

VI. The Grant Period encompasses the entire 
period  for which E ndow m ent fund ing  is re ­
quested  in the c u rren t  application. T h e  m ax­
im um  period  for which fund ing  may be re ­
quested  in an application is 36 m onths. (W hen 
the g ran t period covers only a portion o f  the time 
requ ired  to complete a project, the applicant will 
provide in the description of the project specific 
in form ation  on the time an d  fund ing  needed  to 
realize all the project goals.)

Please refe r  to the section in the guidelines 
which provides inform ation on application dead ­
lines. Listed next to each application deadline is 
the earliest date that  a project submitted against 
tha t  deadline may begin.

II. A pplicant Organization: Provide the official 
title o f  the  organization/group. A person subm it­
ting an application as an unaffiliated individual 
should insert “n o n e ” in this space.

III. Date Prepared:

IV. Project T itle should  be the same as that 
shown on the application cover sheet.

V. Project Director is the person who will u n d e r ­
take the project o r  be chiefly responsible for di­
recting it.

VII. Project Costs are those expenses which will 
be incurred  d u r in g  the gran t period to accom­
plish project objectives.

All project costs m ust be
•  for services ren d e red  o r  materials used du r ing  
the g ran t period;
•  verifiable from  the g ran tee ’s records;
•  necessary and  reasonable for the p ro p e r  and 
efficient accom plishm ent o f  project objectives; 
and
•  types o f  charges which would be allowable u n ­
d e r  the  applicable Federal cost principles.

T h e  SUMMARY BUDGET is a recapitulation of 
the detailed itemization o f  project costs which the 
applicant will provide on pages 2 and  3 o f  the 
budge t form. All project costs which will be supported 
by Endowment funds mid cost sharing contributions, 
whether cash or in-kind, should be listed in the Summa­
ry Budget.

VIII. Project Funding consists of funds which 
the applicant requests from  the E ndow m ent and 
cost sharing  which will be provided by the appli­
cant o r  non-Fecleral third parties to cover project 
expenses d u r in g  the grant period.



(1) U n d e r  R equested from the Endowm ent, list 
the  am oun ts  o f  ou trigh t (non-matching) funds 
and /o r  m atching  funds which are requested  from 
the Endow m ent. (Applicants who request En­
dow m ent m atching  funds should refer to the 
note  at the  end  of this section before completing 
the budget form.)

(2) U n d e r  Cost Sharing (a) indicate the cash con­
tributions to the  project, i.e., the am o u n t  o f  fu n d ­
ing which will be provided by the applicant for 
the  project an d  the sources ancl am ounts  of o ther  
cash contributions, such as grants and  donations, 
which will be m ade directly to the  applicant by 
non-Federal th ird  parties, to cover project expen ­
ditures and  (b) if in-kind (noncash) contributions, 
such as d o na ted  services and  materials, will be 
m ade  to the  project by the applicant o f  non-Fed­
eral th ird  parties, list the  type, source, and  value 
o f  each contribution. (Only those items for which 
the applicant will not have to outlay funds should 
be listed as in-kind contributions.)

Applicants may not include as a cost sharing 
contribution to the project funds paid by the 
Federal G overnm en t u n d e r  ano the r  assistance 
ag reem en t  (unless the ag reem en t is authorized 
by Federal law to be used as cost sharing) or 
funds which the applicant contributes to meet 
the  cost sharing  requ irem en t  o f  any o ther  Feder- 
ally-assisted program .

N ote: T he E ndow m ent is authorized to m atch 
gifts which are given to a gran tee  or prospective 
gran tee  o f  N E H  for a specific project as well as 
gifts which are  m ade  directly to N EH on behalf 
o f  the  project. Applicants who plan to fund  a 
portion  o f  the project costs th rough  gifts which 
N E H  will be requested  to match should list the 
m atching  funds in section V III (1) of the Project 
B udget form  and  the sources and  am ounts  of 
gifts in section V III (2) a. In the event tha t  the 
donors  and  the am oun ts  o f  gifts have not been 
identified at the time the application is submitted

to N E H , the applicant should en te r  “various d o ­
nors” and  the total a m o u n t  o f  anticipated gifts in 
the  space provided u n d e r  cash contributions.

T h e  Division of Research Program s usually ex­
pects in the  Basic Research Program  that the 
gran tee  institution provide a m in im um  of  20 p e r­
cent o f  total project costs as its contribution to 
the project. Certain archaeological and  regional 
studies projects require  a h igher cost share, as ex­
plained in the  p rogram  guidelines. For projects 
in the  Reference Works Program , the institu­
tion's contribution should am oun t  to at least 20 
percen t o f  total project costs. Applications for re ­
newed fund ing  in this p rogram  are expected to 
show 30 percen t cost-sharing. T h e  Resources 
Program  requests a level o f  40 percent cost sha r­
ing in most applications for ou trigh t funding.

Total Project Funding is the com bined total of 
funds requested  from  the Endow m ent and  cost 
sharing  and  should equal Total Project Costs.

IX. U n d er  Estim ated Outlay o f Endowm ent 
Funds, the applicant should  provide the am ounts  
o f  E ndow m ent funds requ ired  to cover project 
costs in each twelve-month period o f  the project. 
It is im portan t  that  the  figures supplied be accu­
rate  and  that  the  outlay inform ation cover only 
the g ran t period.



X. Institutional Grant Administrator: T h e  sig­
na tu re  an d  telephone  n u m b er  of the person who 
will be responsible for the  adm inistration of the 
grant, e.g., the  review and  approval o f  the p ro j­
ect budge t  and  plan o f  work, the m onitoring  of 
the institution’s compliance with the term s and 
conditions o f  the  award, the negotiation of re ­
vised budgets, etc. T h e  signature  indicates this 
official’s approval o f  the budget and  the agree­
m en t o f  the institution to cost share project ex­
penses at the level indicated in the budget sub­
mission.

XI. Budget Item ization: In  this section of the 
budge t form, applicants will provide the budget 
detail to su p p o rt  the am oun ts  en te red  in the 
Sum m ary  Budget. Applicants should note  the 
following:

(a) All project costs which will be incurred  du r ing  
the g ran t  period and  will be supported  by En­
dow m ent funds and  cost sharing contributions, 
w he ther  cash o r  in-kind, should be listed in the 
Budget Itemization,

(b) W hen  fund ing  is requested  for m ore than an 
18-month period, budge t itemizations for each 
year o f  the grant period should be p repared  on 
duplicated  copies o f  pages 2 and  3 of the budget 
form , and  the dates for each period indicated at 
the beginning  of the individual budget itemiza­
tion,

(c) O n large complex projects, it may be advisable 
to develop separate  budget inform ation on indi­
vidual program s, functions, or activities of an 
overall project, and

(d) Pages 2 and  3 o f  the budget form  need not be 
used if they do not provide sufficient space for 
budget detail. However, the applicant shall p ro ­
vide budgetary  inform ation  in the same o rder  
and  with as m uch  support ing  detail as is request­
ed on these two pages.

Direct Costs are all costs which can be specifically 
identified with a project. (If an  applicant has a 
negotiated indirect cost rate  or in tends to submit 
an indirect cost proposal to the Endow m ent, any 
costs, such as administrative salaries, fringe bene­
fits, general overhead  opera ting  costs, which are 
included in the indirect cost pool should not be 
listed in the budget as direct costs.)

1. Salaries and Wages charged  as project costs 
m ust be reasonable for the services rendered , 
and, in the case of grants m ade to organizations, 
m ust conform  to the established policies and sal­
ary schedules o f  those organizations. Please note 
that this requ irem en t  applies to employees hired 
specifically for this project as well as regu lar  e m ­
ployees of the g ran tee  organization.

Salary su ppo rt  may be charged  to a project on 
a full-time or part-time basis. However, when sal­
ary support  for principal project personnel is 
charged  on less than  a full-time basis, the appli­
cant shall explain in the project description what 
a rrangem en ts  will be m ade  to reduce  that indi­
vidual's norm al workload.

Individuals who have academic appo in tm ents  
which provide for salary re im bursem ent on less 
than  a 12-month basis may request up  to two 
su m m er  m onths  salary as a charge to the project 
w hen such su p p o rt  is absolutely necessary to 
m ain ta in  the integrity of the project.

Actual salary re im bursem en t for an emeritus 
professor will be subject to negotiation.

For each entry u n d e r  salaries and  wages, indi­
cate the  full-time equivalent in m onths  which a 
person  or category of persons will devote to the



project. T h e  full-time equivalent for faculty pe r­
sonnel who are paid  on an academic year basis, 
should  be listed u n d e r  academic and/or sum m er 
m onths. For all o th e r  project personnel, the full­
time equivalent should be indicated u n d e r  calen­
d a r  m onths.

The full-time equivalent in m onths  is calcu­
lated by multiplying the fraction o f  a pe rson ’s 
full-time effort for which salary re im bursem ent 
will be m ade  with project funds by the duration  
in m on ths  for which salary is to be provided, e.g., 
50% of  full-time effort x 10 m onths  o f  salary 
su p p o rt  on project =  5 full-time m onths; o r 75% 
o f  full-time effort X 6 m onths  o f  salary support  
on  project =  4.5 full-time m onths.

2. Fringe Benefits for salaried personnel may be 
charged  to the project as direct costs only if these 
benefits are not included in the organization’s in­
direct cost pool.

3. U n d e r  Consultant Fees list payments for p ro ­
fessional and  technical consultants, stipends, and 
honoraria . Charges for such fees should be fully 
justified in the application narrative.

4. Travel Costs are the expenses for t ransporta ­
tion, lodging, subsistence, and  related items. 
T hese  costs m ust be estimated in accordance with 
the app lican t’s established travel practice or writ­
ten policy, providing that the  travel results in a 
reasonable charge and  that  less-than-first-class air 
accom m odations are used when they are reason­
ably available. Foreign air travel must be performed 
on U. S. flag carriers to the extent available.

In  the budget itemization, list the total trans­
porta tion  an d  subsistence costs for each destina­
tion in the  respective columns and  the total in the 
r igh t-hand  column. List the n u m b er  o f  days in 
travel status for each destination. In the event 
that  m ore  than  one person is traveling, the n u m ­
ber of days each person is in travel status should 
be added  and  the total for that destination listed. 
O n  the sum m ary  budget, the total costs should 
be divided into cosmetic and  foreign travel costs.

All charges for travel m ust be fully justified in 
the application narrative. Travel for dependen ts  
is no t an allowable charge to protect funds and  
should not ap p e a r  in the budget.

5. Supplies and M aterials include consumable 
supplies, raw materials for the  fabrication of 
project items, and  items o f  expendable  equ ip ­
m ent, i.e., equ ipm en t  items costing less than 
$500 or with an estimated useful life o f  less than 
two years.

6. Services include the cost o f  contractual ser­
vices related to project objectives and  not o th e r­
wise classified u n d e r  direct costs.

7. Other includes rental o f space and /or  equ ip ­
m ent, transporta tion  o f  items o ther  than  person­
nel, com m unication  costs which are not included in 
the indirect cost pool o f  an organization, etc. Only 
w hen an applicant can dem onstra te  tha t  p u r ­
chase of p e rm an en t  equ ipm ent, i.e., equ ipm en t 
items costing $500 or m ore  which have an esti­
m ated useful life o f  m ore  than  two years, will be 
less expensive than rental, may charges be m ade 
to project funds for purchasing  p e rm anen t  
equ ipm ent.

Please note that “miscellaneous” and “contingency” 
are not acceptable budget categories.



Indirect Costs are  those costs incurred for 
com m on  o r  joint objectives which are therefore  
not readily assignable to the specific project ac­
tivities. Typical examples o f  indirect costs for 
m any nonprofit  organizations may include d e ­
preciation or use allowances on buildings and 
equ ipm en t, the costs o f  opera ting  and  m ain ta in­
ing facilities, and  general adm inistration and 
general expenses, such as the salaries and  ex­
penses of executive officers, personnel, adminis­
tration, an d  accounting.

T h e  indirect costs o f  a project are normally 
com pu ted  by applying a negotiated indirect cost 
rate  to a d istribution base. T h e  distribution base 
is usually direct salaries and  wages o r  the  total di­
rect costs o f  a project, exclusive o f  capital items 
and  o th e r  distorting costs. An applicant wishing 
to claim indirect costs on a project who has not 
previously negotia ted  a rate  or whose indirect 
cost rate  has expired, must submit an indirect 
cost proposal to the cognizant Federal agency, 
i.e., the agency adm inistering the largest dollar 
a m o u n t  o f  Federal grants with the organization. 
In the  event that  the  Endow m ent is the  cognizant 
agency, the  indirect cost proposal should be sub­
m itted to the  N EH  Audit Office. An applicant 
wishing to delay the submission o f  an indirect 
cost proposal until E ndow m ent fund ing  of a 
project is assured may estimate its indirect costs 
for the  project, but it should be unders tood  that 
requests for paym ent on indirect costs cannot be 
m ade until an indirect cost rate  is negotiated.

For organizations tha t  do not have any o ther  
c u rren t  grants with the E ndow m ent or any im ­
m ediate plans to submit fu r th e r  applications and 
do not wish to submit an indirect cost proposal, 
the  E ndow m ent will no t require  the negotiation 
o f  an indirect cost rate  provided the indirect costs 
proposed  are  no g rea ter  than 10% of  direct costs 
o f  the project, less distorting items (e.g., capital 
expenditu res , m ajor subcontracts, etc.), o r  
$5,000, whichever is less. However, the am o u n t  
charged  for indirect costs m ust be supported  by 
the financial records o f  the organization. This  
section does not apply to grants in which the o r­
ganization subcontracts essentially all o f  the ac­
tivities o f  the  project.

F u r th e r  inform ation on the developm ent of an 
indirect cost proposal can be obtained by writing 
to:

A udit Office
N ational E ndow m ent for the H um anities  
Room  317A
1100 Pennsylvania Avenue, N.W.
W ashington , DC 20506



Code of Ethics
If  a proposed  project relates to Am erican Indi­
ans, Aleuts, Eskimos, o r  Native Hawaiian people 
an d  artifacts, an applicant should obtain from  the 
Endow m ent a copy o f  its Code o f  Ethics concern­
ing Native Americans. T h e  code establishes cer­
tain standards o f  conduct in research, publica­
tion, an d  public p rogram s involving Native 
Am erican peoples.

Equal Opportunity
T h e  Code o f  Federal Regulations, Title 45, Part 
1110, im plem ents provisions o f  Title VI of the 
Civil Rights Act o f  1964, and, along with Title IX 
o f  the Education A m endm ents  o f  1972, Section 
504 o f  the  Rehabilitation Act of 1973, and  the 
Age Discrimination Act of 1975, provides that: 
T h e  National E ndow m ent for the Hum anities  is 
responsible for ensu ring  compliance with and  e n ­
forcem ent o f  public laws prohibiting discrimina­
tion because o f  race, color, national origin, sex, 
handicap  and  age in program s and  activities re ­
ceiving Federal assistance from  the National E n ­
dow m ent for the Hum anities.
Any person  who believes he or she has been dis­
crim inated against in any p rogram , activity or 
facility receiving Federal assistance from the E n­
dow m ent should  write immediately to: Director, 
Office of Equal O pportun ity ,  National Endow ­
m en t  for the  H um anities , 1 100 Pennsylvania Av­
enue, N.W., W ashington, D.C. 20506.

Privacy Act
The following notice is fu rn ished  in compliance 

with the Privacy Act o f  1974:
This  in form ation  is solicited u n d e r  the authority  
o f  the  National Foundation  on  the Arts and  the 
Hum anities  Act o f  1965, as am ended , 20 U.S. C. 
956. This  in form ation  is needed  to process the 
g ran t application and  for statistical research and 
analysis o f  trends. T h e  rou tine  uses which may 
be m ade  o f  this inform ation are: general ad m in ­

istration o f  the  gran t review process; statistical 
summ aries; and  Congressional oversight and 
analysis o f  trends.

NEW KEYWORD CODE
T h e  Endow m ent has begun to p rin t on its p u b ­
lications code num bers  identifying the academic 
disciplines and  p rogram  types which are the 
subject o f  the  publication. T h e  experim ental 
code system was developed in a project funded  
by N E H  an d  the National Science Foundation  
a n d  is being im plem ented  by these agencies and 
the National Institute o f  Education. T h e  object 
o f  the experim en t is to enable personnel at 
these institutions to identify quickly the content 
o f  written materials.

1010007 0701028 

0301000 0302000

0308000 0309000 0309004 0305000 0311000 0312000 
0309003
0309006
0309007 0316002 0316007 0317000
0309008 
0319000 
0319002

0401000 0401001
0402000
0409001
0409004
0410000
0412000
0417000
0503015

Program Types
04, 30, 32; 34, 36, 42, 46, 48



National Endowment for the Humanities
W ashington, D.C.

The next three pages include:

—Instructions for Completing the Application Cover Sheet 
—The Application Cover Sheet 
—Field of Project Categories and Codes

Please read the instructions before completing applicable questions. Please print or 
type.

Purpose: The National Endowment for the Humanities uses a single cover sheet for all 
of its programs. This cover sheet gathers information that is necessary in one of two 
ways:

(1) The information is necessary for efficient consideration of the application 
during the review process and in the administration of the grant if an award is made.

(2) The information is required o f the Endowment in various reports to Congress, 
other federal agencies, and the public. The Endowment must provide reports which 
involve statistical information or descriptions that can be obtained quickly from the 
cover sheet. Information is recorded in a computer which stores the data for subse­
quent compilation and reporting.
Please read the instructions for each question carefully. Answer each question by 
typing or printing your reply. Please verify your answers to be certain that they are 
correct and complete.
You will fin d  it helpful to complete the coxier sheet last, after all other parts o f the application have 
been prepared.

Privacy Act: The following notice is furnished in compliance with the Privacy Act of 
1974:
The information is solicited under the authority of the National Foundation on the 
Arts and the Humanities Act of 1965, as amended, 20 U.S.C. 956. This information is 
needed to process the grant application and for statistical research and analysis of 
trends. The routine uses which may be made of this information are: general 
administration of the grant review process; statistical summaries; Congressional 
oversight; and analysis of trends.



Instructions for C om pleting  the  Application Cover Sheet

Block 1— Individual A pplicant or Project Director
Item a. If  the application is submitted through an in­

stitution or organization, enter the name and mailing address 
of the person who will carry out the project o r be chiefly 
responsible for directing it. Information about an institution is 
also requested in blocks 2 and 11. When an application is 
submitted by an individual, the name and address of the indi­
vidual applying should be indicated.

Item b. Indicate num ber corresponding to preferred 
form o f address:

1—Mr. 3—Miss 5—Professor
2— Mrs. 4— Ms. 6— Dr.

Item  c. W henever possible, one o f  the telephone 
num bers listed should be a num ber at which a message can be 
left.

Item d. If possible, please indicate the code for the 
appropriate field from the “Field of Project” list found on the 
reverse side of the Application Cover Sheet.

Block 2— Type o f Applicant
Check either a or b.
For those who checked a ONLY: Please indicate an 

institutional affiliation, if applicable, on line 11a.
For those who checked b ONLY: Identify T\pe such as: 

Business, Religious, Museum, Historical Society, Government 
(state, local, etc.), Public Media (TV, radio, newspaper, etc.), 
Educational (elementary/secondary, school district, 2 vr. col­
lege, 4 yr. college, etc.), Library (public, research, etc.). Center 
(advanced study, research, etc.).

Identify Status as either Private Nonprofit or Unit o f 
State o r Local Government.

E.g., Type: Historical Society. Status: Private Nonprofit.

Block 3— Type o f Application
Check appropriate type:
a. New— application for this project submitted to NEH 

for the first time.
b. Revision and Resubmission— a version of the appli­

cation for this project submitted to NEH previously but not 
funded.

c. Renewal— application for f unding a new grant peri­
od for a project previously funded by the NEH.

d. Supplem ent— application for additional funding to 
a current NEH grant.

Block 4 — Program to W hich A pplication is B eing Made
This inform ation is pre-printed on your form. Pre­

printed forms insure that the applicant has the correct instruc­
tions for the specific program.

Block 5— Requested Grant Period
Grant periods begin on the first day of the month and 

end on the last day of the month. Project activities need not

begin on the first day, but all project activities must take place 
within the requested grant period.

Block 6— Project Funding
Enter here the appropriate figures from the Project 

Budget that is part o f your application.

Block 7— Field o f Project
Indicate the category and code from the listing on the 

reverse side of the cover sheet to indicate the specific humanities 
field that best describes the content o f the project.

Block 8— D escriptive Title o f  Project
Enter a brief title that clearly identifies the project and 

its humanities content. This title should be informative to a 
nonspecialist. T he NEH is obliged to be as clear as possible to 
the public about awards that it makes. The “Descriptive Title” 
will be used for this purpose whenever possible, but the Endow­
ment staff may assign a different working title to the project for 
purposes of greater clarity.

NOTE: T he descriptive or working title does not need 
to be the title of the product (film, article, book) that may result 
from the project. T he applicant retains complete authority and 
responsibility for choosing titles for project products.

Block 9— Description o f  Project
Provide a brief description o f the proposed project. Do 

not exceed the space provided.

Block 10— W ill T h is Proposal Be Subm itted to Another 
Government A gency or Private Entity for Funding?

This information is sought without prejudice to the 
application. T he Endowment frequently co-sponsors projects 
with other funding sources. If  not applicable, indicate “N/A.”

Block 11— Institutional Data
Item a. Indicate the nam e o f the institution and the city 

and state of its official mailing address.
Item b. Indicate the nam e and title o f the person who is 

authorized to submit applications on behalf of the institution or 
organization. That person must sign and date the application.

Item c. Indicate here the name, mailing address, form of 
address (see instructions for lb), and telephone num ber of the 
person who will be responsible for the financial administration 
o f the grant if the award is made. For example, at many univer­
sities the Provost, Vice President, President, or Chancellor is the 
person “authorized” to submit an application (see item b), but 
the actual administration of the project— e.g., negotiating the 
project budget, ensuring compliance with the terms and condi­
tions o f the award— is the responsibility o f  a Grants or Re­
search Of ficer. It is the latter person who should be listed here.



N E H  Application Cover Sheet
Form OM B-3136-0032 
Expires 1/31/86

1. Individual Applicant or Project Director
a. Name and Mailing Address

(Last)

(City)

b. Form of Address

c. Telephone

O ffice_________

H o m e_________

d. Major Field o f Applicant 
or Project D irector_____

e. Citizenship Q  U.S.
□  O ther .

(First) (Initial)

(State) (Zip)

. Ext.

(Specify)

2. Type of Applicant
a. D  By an Individual b. □  Through an Org./Inst.
If  a., indicate an institutional affiliation, if applicable, on line 1 la. 
If b., complete block 11 below and indicate here:
c. Type
d. Status

3. Type of Application
a. □  New c. D  Renewal
b. □  Revision and Resubmission d. □  Supplement 
If either c. or d., indicate previous grant number:

4. Program to Which Application is Being Made:
Humanities, Science, and Technology

5. Requested Grant Period

From: (Mo./Yr.)__________ . To (Mo./Yr.) .

6. Project Funding

a. Outright Funds

b. Federal Match

c. Total From Endowment

d. Cost Sharing

e. Total Project Costs

7. Field o f Project 8. Descriptive Tide of Project

9. Description o f Project (do not exceed space provided)

10. Will This Proposal Be Submitted to Another Government Agency or Private Entity for Funding?
If Yes, indicate where and when:

11. Institutional Data
a. Institution or Organization: .

b. Authorizing Official: Name .

(Name)

(Last)

Title: Signature:

c. Institutional Grant Administrator—Name and Mailing Address:

(Last) (First) (Initial)

(City) (Suite)

(First) (Initial)

(Date)

Form of Address

Telephone:

(City) (State) (Zip)

(For NEH Use Only)

Date Received 
Application #  
Initials



Field o f  Project Categories a n d  Codes

T he following categories and codes should be used to complete 
blocks Id and 7 of the NEH Application Cover Sheet. If the specific 
field o f your project is not included in this listing, select the appropri­
ate major field. (This listing is strictly for use by NEH staff to help

retrieve information requested on grants and applications in specific 
disciplines of the humanities. T he listing is not intended to be com­
prehensive, nor does it represent preferred funding categories. The 
“hierarchical” arrangem ent is for convenience.)

Anthropology LJ 

Archaeology U6

Archival Management!Conservation II

Arts, History and Criticism MA

Architecture: History & Criticism U3 
Art: History and Criticism Ml 
Dance: History & Criticism M3 
Film: History & Criticism M4 
Music: History & Criticism M5 
Theater: History & Criticism M2

Communications P2

Composition & Rhetoric PI 
Journalism P4 
Media P3

Education HI

Ethnic Studies K1

Asian American K5 
Black/Afro-American K4 
Hispanic American K3 
Jewish K6 
Native American K2

History A 1

African A2 
American A3 
Ancient AC 
British A4 
Classical A5 
European A6 
Far Eastern A7 
Latin American A8 
Near Eastern A9 
Russian AA 
South Asian AB

Humanities U8

interdisciplinary U1

African Studies GI 
American Studies G3 
Area Studies GH 
Asian Studies G5 
Classics G7 
Folklore/Folklife R1 
History/Philosophy of Science, 

Technology or Medicine GA 
International Studies GG 
Labor Studies G4 
Latin American Studies GJ 
Medieval Studies G8 
Regional Studies GF 
Renaissance Studies G9 
Rural Studies GC 
Urban Studies G2 
Western Civilization GB 
Women’s Studies Gl

Languages C l

Ancient CC 
Asian CA 
Classical C2 
Comparative C9 
English CE 
French C3 
German C4 
Italian C5 
Latin American C6 
Near Eastern CB 
Slavic C7 
Spanish C8

Law/Jurisprudence Q1

Library Science H3

Literature D1

African DK 
American DE 
Ancient DC 
Asian DA 
British DD 
Classical D2 
Comparative D9 
French D3 
German D4 
Latin American D6 
Literary Criticism DI 
Near Eastern DB 
Slavic D7 
Spanish D8

Museum Studies!Historic Preservation 12

Philosophy B1

Aesthetics B2 
Epistemology B3 
Ethics B4
History o f Philosophy B5 
Logic B6 
Metaphysics B7 
Non-Western Philosophy B8

Religion E l

Comparative Religion E5 
History o f Religion E2 
Non-Western Religion E4 
Philosophy o f Religion E3

Social Science U2

American Government F2 
Economics N 1 
Geography U7 
International Relations F3 
Political Science FI 
Psychology U5 
Public Administration F4 
Sociology SI



RESEARCH D IV ISIO N APPLICATION SUMMARY PAGE

Project D irector Total Request from  NEH Log N um ber

Signature o f Project Director

G rant Period

FROM T O
Institution

Project Title

Project Summ ary

For N EH  U se O nly



PRO JECT BUDGET
National Endowm ent for the Humanities 
W ashington, D .C . 20506

I. Type of Budget Submission
□  application budget
□  budget revision

grant or application number

III. Date Prepared Page 1

IV. Project Title

V. Project Director

II. Applicant Organization VI. Grant Period 
From To

month year month year

VII. Project Costs (include all charges to NEH and cost sharing funds)

Summary Budget for Entire Grant Period

DIRECT COSTS
Salaries and wages 
Fringe benefits 
Consultant fees

dom estic $________________

Amount

TmVel foreign $ _  
Supplies and materials 
Services 
O ther
Total Direct Costs 

INDIRECT COSTS

TOTAL PROJECT COSTS

VIII. Project Funding for Entire Grant Period 
(1) Requested from Endowment:

(2) Cost Sharing

Outright funds 
Federal Matching

a. Cash Contributions
(list applicant’s anticipated cash outlay and the sources 
and amounts of third-party donations, grants, etc.)

Total Requested from Endowm ent $ .

b. In-Kind Contributions
(list each item, source, and value)

$_

Total Cost Sharing $ . 

TOTAL PROJECT FUNDING $ .

month day year

IX. Estim ated Outlay of Endowment Funds During Grant Period 
1st twelve-m onth period ending 

2nd twelve-m onth period ending 
3rd twelve-m onth period ending 
4th twelve-m onth period ending 
5th twelve-m onth period ending

$_

X. Institutional Grant Administrator

Name and Title (please type or print)

1/1/83

Signature

T elephone: (_

Date



XI. BUDGET ITEM IZATION for the period from _____ _______  to _____
month year month year

Page 2

DIRECT COSTS (Please refer to the instructions on Direct Costs before com pleting this section.)

1. Salaries and Wages (supply names of principal project personnel; for support staff indicate title o f position only and number 
of persons in brackets)

Personnel Title of Position

full-time equivalent in 
months spent on project 
cal acad sumr

Amount

Total Salaries and Wages $_

2. Fringe Benefits (if more than one rate is used, list each rate and salary base)

rate salary base Amount

_________ % o f $__________________  $_________ __

_________ % o f $__________________  ____________

Total Fringe Benefits $ ____________

3. Consultant Fees
daily rate of no. of days on

name or type of consultant reimbursement project Amount

Total Consultant Fees $

4. Travel Costs

destination
transportation

costs
subsistence

costs
days in 

travel status
A m ount (transp. 

+  subsistence)

Total Travel Costs $
1/1/83



5. Supplies and Materials (list each major type and indicate the cost computation)

type basis/method of cost computation Amount

-------------------------------------------------  -------------------------------------------------------------------------- $_________

Page 3

Total Cost o f Supplies and M aterials $_

6. Services (list each major type and cost computation)

type basis/method of cost computation Amount

Total Cost o f Services $

7. O ther (list each major type and cost computation)

type basis/method of cost computation Amount

-------------------------------------------------  -------------------------------------------------------------------------- $__________

Total Cost o f  Other

INDIRECT COSTS
1. Rate(s) established by negotiation with Federal agency: Amount

.%  of $ 

_% of $

Name of Federal agency:

Date of negotiation agreem ent:.
2. Rate requested in attached indirect cost proposal or estimate o f indirect 

cost rate if submission o f indirect cost proposal will be delayed:

_________% of $__________________

1/1/83 Total Indirect Costs



Staff

Director H aro ld  C annon  (202) 786-0200
D eputy D irector Marjorie Berlincourt (202) 786-0200

A ssistant D irector J ° h n A lexander Williams (202) 786-0207
for Basic Research

H um anities, Science and Technology
Program  Officer: David E. W right (202) 786-0207
Program  Specialist: Eric T . Ju en g s t  (202) 786-0207



Deadlines

Application Receipt Deadline 
G ran t T ype  (Annually) For Projects Beginning:

NEFI H S T  Research Awards March 1 Ja n u a ry  1

N E H /N SF Individual Awards May 1 (Preliminary proposals) 
August 1 (Formal proposals) J a n u a ry  1

Novem ber 1 (Preliminary proposals) 
February 1 (Formal proposals) Ju ly  1

EV IST Multidisciplinary May 1 (Preliminary proposals) 
Awards August 1 (Formal proposals) April 1

Novem ber 1 (Preliminary proposals) 
February 1 (Formal proposals) O ctober 1
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