
-

. U  ■
iS iSpiSis

National 
Endowment 
for the 
Humanities

Division 
of Research 
Programs

>•58

I • i

Guidelines and
Application
Instructions

October 1983



Contents

P rogram  Overview 1

In fo rm atio n  on Eligibility 2
Prelim inary  Inquiries 3

Project Research (including archaeology and  regional studies projects) 4
P rep ara tio n  o f Project Research Proposals 9

C o m p u ter G uidelines 11

R esearch C onferences 13
P repara tion  o f  Research C onferences Proposals 13

O th e r  Basic Research F und ing  C ategories 
T ravel to Collections 15
H um anities, Science and  T echnology 15

A pplication Instructions 16

Instructions for C om pleting  B udget Form 18

A pplication C over S heet/Instructions an d  Form 22

A pplication Sum m ary Page 26

Project B udget Form 27

Basic Research Staff 31

Schedule o f  D eadlines 32



The Basic Research Program

T
he Basic Research Program provides support for a wide range o f schol­
arship in the humanities through grants in four categories: Project Re­
search; Research Conferences; Travel to Collections; and Humanities, 
Science and Technology. Projects funded in this program are expected to lead 

to new knowledge or critical understanding in one or more humanities disci­
plines and to publishable research products such as books, monographs, and 
articles.



Eligibility

HUMANITIES, SOCIAL 
SCIENCES AND THE ARTS
T h e  cen tral disciplines o f the  hum anities are his­
tory, languages, lite ra tu re  and  philosophy. In ad ­
d ition  to these, the  legislation which established 
N E H  m entions several o th e r  disciplines, each of 
which has to do with the  study o f h um an  experi­
ence, expression, o r belief. T hese  are linguistics; 
archaeology; ju risp ru d e n c e ; history, theory , and 
criticism  o f  the  arts; ethics; com parative religion; 
and  those aspects o f the social sciences tha t em ­
ploy historical o r philosophical approaches. Re­
searchers w ho are  o rien ted  to disciplines not in ­
cluded  in this defin ition  shou ld  consult with 
N E H  staff abou t eligibility and  opportun ities  for 
su p p o rt a t o th e r fu n d in g  agencies such as the 
N ational Science F oundation  and  the N ational 
E ndow m ent for the  Arts.

Projects which rely exclusively o r prim arily  on 
statistical analysis, m athem atical m odelling, su r­
vey research , clinical practice, oral history o r e th ­
nograph ic  interviews are  rarely  successful in 
com peting  fo r N E H  gran t funds. Projects which 
in teg rate  these approaches with trad itional h u ­
m anities m ethods, such as the  critical in te rp re ta ­
tion o f docum ents, artifacts, and  texts, o r the test­
ing o f philosophical m odels, are  eligible and  
encouraged  to apply. Scientific o r social scientific 
m ethods are m ost ap p ro p ria te  when used to ad ­
dress research  issues which are o f central concern  
to c u rre n t scholarship in one o r m ore hum anities 
disciplines. A pplicants shou ld  dem onstra te  the 
relevance o f th e ir research  to such issues.

E ndow m ent research  gran ts are in tended  to 
advance orig inal th o u g h t and  scholarship in the 
hum anities. T h e  an tic ipated  benefit o f  proposed  
research  to hum anities scholars is thus a prim e 
consideration  in the  evaluation o f projects. P ro­
posals which m eet this criterion  and  which also 
prom ise to address a general readersh ip  are  p a r­
ticularly welcome. T h e  p rog ram  does no t fund  
projects whose p u rpose  is to develop predictive 
m odels to  be used  in policy studies o r clinical or 
educational practice. N or does it su p p o rt artistic

perfo rm ance  o r films, exhibits, o r o th e r public 
program s.

FELLOWSHIPS OR RESEARCH 
GRANTS
N E H  provides two types o f  su p p o rt for research 
in hum anities disciplines: fellowships and  re ­
search grants. Fellowship aw ards are  ad m in ­
istered by the N E H  Division o f Fellowships and 
Sem inars. R esearch grants are  adm in istered  by 
the  Division o f Research program s. A pplying to 
the  w rong p rog ram  can delay o r otherw ise com ­
prom ise an  app lication’s chances fo r success. A p­
plicants w ho are uncerta in  as to the m ost a p p ro ­
pria te  p rog ram  for th e ir p ro ject should  consult 
with N E H  staff. T h e re  are several criteria  for d e ­
term in ing  w hether to seek a fellowship o r a re ­
search grant:

Duration
Fellowships are  aw arded  fo r one year o r less; re ­
search gran ts can ex tend  u p  to 36 m onths. T h e  
de te rm in in g  factor should  be tha t the  n a tu re  o f 
the  research , no t the  convenience o f  the  re ­
searcher, requ ires a sustained effort.

Fellow ship holders typically w ork full-tim e on 
th e ir p ro ject d u rin g  the ten u re  o f th e ir  award. 
Research gran ts can provide su p p o rt for a com ­
bination  o f full o r  part-tim e efforts, as requ ired  
by the  n a tu re  o f the  project and  the research  d e ­
sign.

Product
Research gran ts are  in tended  to lead to a specific 
p roduct, usually a substantial publishable work 
such as a book o r a series o f articles. Such p ro d ­
ucts can include works o f individual au tho rsh ip  
developed  in a coord inated  project as well as col­
laborative works. Fellowships usually lead to p u b ­
lications as well b u t are  in tended  to enable ind i­
viduals to develop th e ir personal ability to m ake a 
con tribu tion  to the  hum anities as scholars, teach ­
ers, o r  in te rp re te rs  o f the  hum anities to the  p u b ­
lic.



Collaboration
Fellowships are  aw arded  only to individuals. P roj­
ects th a t requ ire  coord inated  o r collaborative ef­
forts are  su p p o rted  th ro u g h  research grants.
Such efforts may involve two o r m ore scholars 
w orking o r con ferring  systematically together or 
to various com binations o f individual researchers 
and  consultants, research  assistants, clerical, or 
technical su p p o rt personnel. Most research 
gran ts are  m ade to institu tions, a lthough  individ­
uals are  eligible recipients.

Types o f Support
Fellow ship aw ards can be used only for salary 
su p p o rt an d  travel. Research grants su p p o rt sal­
ary, travel, and  ind irect costs, plus o th e r reason­
able costs which are  essential to the successful 
com pletion  o f a project. Such costs may include 
co m p u te r costs, equ ip m en t costs, costs o f re ­
search assistance and  consultants. T u ition  costs 
are  no t eligible unless provided  by an institution 
as p a rt o f  the  rem u n era tio n  o f research assistants 
em ployed  on  a N E H -funded  research  grant.

Archaeology
All archaeology projects are  reviewed in this p ro ­
gram . T h is  includes individual and  sh o rte r term  
projects in any aspect o f archaeological scholar­
ship, includ ing  a rt history and  ethnohisto ry  p ro j­
ects which rely prim arily  on the analysis o f exca­
vated m aterials.

DISSERTATION RESEARCH 
AND CURRICULUM PROJECTS
T h e  E ndow m ent does N O T  su p p o rt research  in 
p u rsu it o f  an academ ic degree. Projects con­
cerned  prim arily  with curricu lum  developm ent 
should  be d irected  to the N E H  Division o f E du ­
cation Program s.

INSTITUTIONAL AND 
CITIZENSHIP CRITERIA
Institu tions in the  U nited  States engaged  in the 
hum anities and  individual U nited  States citizens 
o r foreign  nationals who have been living in the 
U n ited  States o r its territo ries fo r at least th ree  
years at the  tim e o f application are eligible to a p ­
ply to the  Division o f Research Program s. S up­
po rt m ay also be given to any individual o r o rga­
nization whose w ork prom ises significantly to 
advance know ledge and  u n d ers tan d in g  o f the 
hum anities in the  U nited  States. Foreign na tion ­
als w ho do no t m eet the  residence requ irem en t 
may apply  if they are  form ally affiliated with a 
U nited  States educational institu tional and  in 
these cases m ust apply  th ro u g h  the  institution.

PRELIMINARY INQUIRIES 
AND PROJECT SUMMARY
Because research  projects are, fo r the  m ost part, 
collaborative o r coord inated  efforts, the  p ro ­
posals ten d  to be ra th e r  com plex. F u rth e r, the 
com petition  for fu n d in g  is severe. It is im portan t, 
th ere fo re , th a t applicants m ake prelim inary  in­
quiry  d u rin g  the  early stages o f p lann ing  the 
project, well ahead  o f the  application deadlines. 
T h e  sta ff can frequen tly  d irect applicants to p ro ­
gram s th a t w ould be a p p ro p ria te  for th e ir p ro j­
ects an d  provide specific p rogram  guidelines. It is 
recom m ended  th a t a t least eigh t weeks before the 
application  dead line  applicants subm it a sum m a­
ry (up  to five pages in length) o f th e ir project 
and  its estim ated  cost as a m eans o f soliciting spe­
cific counsel from  staff.



I. Project Research

TYPES OF PROJECTS
T h ro u g h  the Project Research category, the Basic 
Research P rogram  supports  research  in all fields 
o f the  hum anities. T h e  m ost successful proposals 
in this category are  those which prom ise to ad ­
vance know ledge, original though t, o r  critical u n ­
d ers tan d in g  in a field o r fields o f  the  hum anities. 
We encourage  applications involving traditional 
hum anities disciplines an d  m ethods and  also 
scholarship  which crosses conventional disciplin­
ary o r institu tional boundaries. A rchaeology p ro j­
ects are  fu n d ed  in this category, as are projects 
form erly funded  in the Regional Studies category.

CENTERS FOR 
COLLABORATIVE OR 
COORDINATED RESEARCH
I he p rog ram  m akes a lim ited nu m b er o f gran ts 
to institu tions which wish to establish a research 
cen te r o r a similarly s truc tu red  p rog ram  for re ­
search focusing on a single topic o r a series o f 
closely rela ted  topics. NEH su p p o rt fo r such cen ­
ters is available on a lim ited basis only (three to 
six years) and  is in tended  to stim ulate research in 
new areas o r to m ake use o f research  m aterials in 
new ways. C ollaboration o r the coord ination  o f 
individual efforts shou ld  be a central fea tu re  of 
the research  process and  may involve sen ior and 
ju n io r scholars and  visiting scholars (including 
visitors from  abroad) as well as researchers from  
the host institu tion . Il is expected tha t the p ro j­
ects will lead to specific products, such as a series 
o f essays o r m onographs th a t rep resen t a signifi­
cant advance in the  discipline(s) involved. Pro­
posals shou ld  explain the  fo rm at of the  collabora­
tion, how it is expected  to enhance  the research 
process, and  how visiting scholars are to be 
chosen.

REGIONAL STUDIES
A pplications o f the  type th a t were previously 
considered  u n d e r  the  E ndow m ent’s State, Local 
a n d  Regional Studies category (changed to Re­
gional Studies in 1982-1983) can now be consid­
e red  u n d e r  the Project Research category. Such 
applications should  p ropose basic research  on the 
history and  custom s o f  A m erican states (includ­
ing P uerto  Rico and  the D istrict o f Colum bia), re ­
gions (including b o rd er regions in N orth  A m er­
ica and  the  W est Indies) and  com m unities 
(including tribal and  ethnic com m unities). Proj­
ects which plan com parative studies o r which 
deal with m ulti-state regions are  eligible fo r o u t­
righ t fund ing , with a cost share req u irem en t o f 
20 p e rcen t o r m ore in institu tional awards. W hen 
a pro ject deals with a single state o r locality, the 
E ndow m ent will su p p o rt no m ore th an  50 p e r­
cen t o f the  budgeted  costs. G rantees can provide 
the  rem ain ing  50 percen t by raising gifts from  
non-F edera l sources which are  eligible to release 
an  equal am o u n t o f  N EH  m atching  funds, or 
th o u g h  cash an d /o r in-kincl contribu tions to the 
pro ject from  the  g ran te e ’s own resources o r from  
non-F edera l th ird  parties, o r th ro u g h  a com bina­
tion o f these two m ethods. T h e  E ndow m ent’s 
gifts an d  m atch ing  p rogram  allows non-Federal 
funds con tribu ted  to a project to be m atched  with 
Federal funds. For fu rth e r  in fo rm ation  about 
m atch ing  grants, please re fe r to pages 8 and  1 1 
o f the  Division o f  Research P rogram s general in­
fo rm ation  b rochure .

Projects in regional studies may draw  upon  
various disciplines in the hum anities, including 
archaeology, folklore, history, languages and  lit­
e ra tu re , a rch itectu ral and  a rt history, and  the rel­
evant social sciences. Individuals are eligible to 
apply, as are state and  local governm en t agen­
cies. All applicants should  provide evidence o f 
th e ir ability to plan and  com plete a project of 
original research  an d  in te rp re ta tio n  in historical



or cu ltu ral studies. A n application should  d em ­
onstra te  fam iliarity with the  relevant con tem po­
rary  scholarship  in A m erican studies; even when 
a project is restricted  in scope to a single state or 
com m unity , know ledge o f the  publications p ro ­
duced  by sim ilar investigations in o th e r states o r 
com m unities will provide a b ro ad er context for 
the p ro ject and  will m ake it useful to students o f 
A m erican history an d  life as well as to m em bers 
o f  a particu la r com m unity . T h is in tu rn  will 
s tren g th en  the application in the com petition  for 
g ran t funds.

GENEALOGY, FAMILY 
HISTORY, POLICY STUDIES, 
PUBLIC PROGRAMS AND 
HISTORIC PRESERVATION
The p rog ram  does no t su p p o rt genealogy p ro j­

ects o r family history projects in which the  re ­
search is conducted  by m em bers o f the family or 
families being  studied. S uppo rt is no t available 
for policy studies o r for projects whose prim ary 
p u rpose  is to p lan  a textbook, exhibit, film or 
o th e r public p rogram . T h e  p rog ram  does, how ­
ever, encourage  the w ider d issem ination o f find­
ings from  funded  research  th ro u g h  subsequent 
educational o r public projects. S u p p o rt fo r such 
projects will usually requ ire  a separa te  applica­
tion, which should  be d irected  to the ap p ro p ria te  
p rogram s in the E ndow m ent’s divisions o f E du­
cation P rogram s o r G eneral Program s. I'he Re­
search M aterials and  Research Resources p ro ­
gram  in this division welcome proposals o f 
regional in terest w hen they fit categories ap p ro ­
p ria te  to these program s.

State, local, an d  regional history projects are 
o ften  excellent candidates for support by the

N E H -funded  H um anities C om m ittee o r Council 
in each state. (T he addresses o f these organ iza­
tions m ay be fo und  in the back o f the N EH  book­
let, “Overview o f Endow m ent P rogram s”.) You 
will probably find it helpfu l to contact your state 
hum anities com m ittee and  state o r local historical 
society before  contacting the  N EH  program .

If your project is concerned  prim arily  with the 
preservation  o f an historic build ing  o r buildings 
in your com m unity , you should  contact the N a­
tional T ru s t for H istorical P reservation (1785 
M assachusetts A venue, N.W ., W ashington, DC 
20006) o r the  H eritage  C onservation and  Recre­
ation Service, D epartm en t o f the  In terio r, W ash­
ington , DC 20243.

ORAL HISTORY
T h e  Basic Research P rogram  does no t suppo rt 
oral h istory collection except as p a rt o f a larger 
research  design which also includes research in 
archival and  published  sources. Projects which 
m ake use o f oral history as a resource fo r public 
p ro g ram m in g  m ay be eligible for sup p o rt from  
the  division o f G eneral Program s, as well as from  
the state hum anities com m ittees. I f  your project 
involves the  instruction  o f studen ts at any level in 
the  use an d  application o f oral history tech­
niques, you should  contact the E ndow m ent’s Di­
vision o f E ducation  Program s.

If  your oral history project is a p p ro p ria te  for 
su p p o rt in the p rogram , your project description 
should  contain  the following inform ation: the 
tra in ing  and  experience o f interview ers, p rep a ra ­
tion plans, criteria  for selecting interviewees, in­
terview questions, efforts to obtain  full coopera­
tion, and  a rrangem en ts  for transcrib ing, editing, 
and  index ing  tapes, w here the collected m aterials 
will be deposited , and  the  projected  cost per in ­
terview, from  p rep ara tio n  to the final ed iting  of 
the  transcrip tion . Evidence o f form al tra in ing  
and  practical experience in oral history on the 
p a rt o f the  project d irec to r s treng thens p ro ­
posals.



A pplicants are  u rged  to consult the guidelines 
o f the  O ral H istory Association (N orth  Texas 
State U niversity, P.O . Box 13734 N .T . Station, 
D enton , T X  76203) on research  principles, in fo r­
m an t righ ts and  obligations incum bent on re ­
searchers. Several books on oral history tech­
niques are  available from  the A m erican 
Association for State and  Local History (708 B er­
ry Road, Nashville, T N  37214).

HUMANITIES PROJECTS IN 
FOLKLORE AND ARTS 
STUDIES, PHOTOGRAPHIC 
AND FILM STUDIES
Projects involving the history, theory  and  crit­
icism o f the arts ra th e r  th an  perfo rm ance are eli­
gible fo r N EH  suppo rt. J o in t fu n d in g  with the 
N ational E ndow m ent fo r the Arts is possible in 
som e cases. P ho tog raphers should  contact the Vi­
sual A rts P rogram  at NEA; the  Basic Research 
P rogram  supports  pho tograph ic  projects only 
w hen the  final p ro d u ct focuses on the scholarly 
in te rp re ta tio n  o f visual m aterial. T h e  program  
does no t su p p o rt publication projects (such as 
pho to  essays) which are  no t derived from  schol­
arly research.

I he Basic Research P rogram  supports basic re ­
search in folklore an d  folklife studies. Folklore 
projects involving the  com m unity  o r with a p u b ­
lic co m ponen t shou ld  be d irected  to the  Division 
o f G eneral P rogram s. Folklore projects may also 
receive su p p o rt from  the N E H -funded  state H u ­
m anities C om m ittees, particularly  w hen the p ro j­
ect is focused on a specific locality o r state. At 
NEA, the  Folk A rts P rogram  provides gran ts to 
projects a ro u n d  the  country  fo r all arts and  ex­

pressive form s o f folklore. For detailed  in fo rm a­
tion on  sources o f fu n d in g  for folklore and  
folklife projects you may wish to write to the Di­
recto r, A m erican Folklife C en ter, L ibrary o f C on­
gress, W ashington , DC 20540, for the  b rochure  
en titled , “W here to T u rn  fo r H elp in Folklore 
and  Folklife.”

HUMANITIES PROJECTS IN 
ARCHAEOLOGY
T h e  Basic Research P rogram  supports  archaeol­
ogy projects which en large o u r perspective on 
history, including  cu ltu re , the  arts, trade  and 
com m erce, technology, an d  systems o f  belief. 
S u p p o rt is available for A m erican and  foreign a r­
chaeology, including  survey, excavation, m ate­
rials analysis, laboratory  research, preservation  o f 
artifacts, and  pre-publication  p repara tion  o f 
m anuscrip ts. I f  your project is concerned  p ri­
m arily with scientific o r social scientific questions, 
please contact the  an th ropo logy  section o f the 
N ational Science F oundation  P rogram  in B ehav­
ioral an d  N eural Sciences. T h e  NSF A n th ropo l­
ogy P rogram  suppo rts  basic research  in archaeol­
ogy em phasizing  an  an thropological perspective 
an d  spann ing  all topics, geographic  areas, and 
scientific m ethodologies. T h is includes su p p o rt 
o f system atic research  collections; research into 
hu m an  origins; the  in teraction  o f population , 
cu ltu re, an d  env ironm en t; and  im proved m eth ­
ods o f rad iocarbon  and  o th e r  techniques o f d a t­
ing an d  analysis. G rants for basic research  are 
m ade at the  sen io r level and  fo r the im prove­
m en t o f  doctoral dissertations. T h e  NSF A n­
th ropology P rogram  does no t fund  projects 
whose prim ary  objectives are m useum  exhibits, 
public ou treach  p rogram s, o r scientific train ing.

If  your pro ject is strong  in both  the  hum anities 
and  the  sciences, it may be eligible for jo in t fu n d ­
ing. If  you wish to apply for jo in t fund ing , o r are 
uncerta in  as to the  m ost a p p ro p ria te  agency for 
your project, please contact both the NSF and  
N E H  staffs.



T h e  criteria  for evaluating  archaeological p ro j­
ects are  the  significance o f the  project to the field 
as a whole and  the  im portance  o f the  unsolved 
problem s on which the  project focuses; the  use of 
innovative p rocedures tha t prom ise to m ake con­
tribu tions to the  d irection  o f fu rth e r  research in 
archaeology; and  the  urgency  o f the p roposed  re ­
search. T h e  criterion  o f  urgency includes the 
th re a t o f  destruction  o f  a particu lar site o r region 
o r the  predictably  rap id  de terio ra tion  o f  an area 
req u irin g  p ro m p t investigation and /o r salvage.

In all long-term  interdiscip linary  undertak ings, 
the  pro ject d irec to r should  indicate the  com m it­
m en t o f  the  personnel to provide continuity  in 
the  excavation seasons and  th ro u g h  the publica­
tion phase. T h e  E ndow m ent does not suppo rt 
projects designed  prim arily  fo r the tra in ing  of 
s tudents. T h e re fo re , travel and  p e r diem  costs 
fo r e ith e r g radua te  o r u n d e rg rad u a te  students 
m ay be included  in the  project budget only w hen 
th e ir con tribu tion  to the  p ro jec t’s research goals 
is fully ju stified  in the project descrip tion and  
they will n o t receive course cred it fo r their p a r­
ticipation in the  project.

SURVEY WORK
A pplicants who propose  to initiate a m ajor expe­
d ition  should  have conducted  prelim inary  survey 
work. If  such a phase has been  com pleted , your 
application shou ld  include a repo rt, plans, m aps, 
and  pho tog raphs. If  no such investigation has 
been  m ade, applicants are advised to request an 
initial g ran t to fu n d  such a survey season. Re­
gional surveys are  considered  to be useful, and 
som etim es indispensable, com plem ents to site 
surveys. T h e  p rog ram  has observed th a t consci­
en tious surface surveys and  jud icious test excava­
tions have he lped  p reven t fruitless expenditu res 
o f  tim e an d  m oney.

EXCAVATION: PROJECTS IN 
THE UNITED STATES
A pplicants in terested  in und ertak in g  A m erican 
archaeological projects should  contact their State 
H istoric Preservation O fficer before contacting 
N E H  in o rd e r  to de te rm ine  how their research  is 
re la ted  to o th e r  cu rre n t state projects. I ’he State 
Historic Preservation Office will explain the p ro ­
cedure  fo r nom ina ting  a site to the  N ational Reg­
ister and  discuss the  availability o f funds from  
o th e r  existing Federal p rogram s if there  is direct 
Federal involvem ent in the project.

I'he In teragency  A rchaeological Services O f­
fice in W ashington, DC can also provide in fo rm a­
tion  abou t Federal archaeological program s. A r­
chaeological research, surveys, excavation, and 
the  p reservation  o f areas, sites, o r buildings 
placed on  the  N ational Register are  eligible for 
su p p o rt on a m atch ing  basis u n d e r  the 1966 N a­
tional H istoric Preservation Act. Funds fo r h istor­
ic preservation , survey, acquisition, and  rehabili­
tation  may be available from  H U D  u n d e r the 
H ousing  and  C om m unity  D evelopm ent Act o f 
1974. For fu rth e r  in fo rm ation , the  applicant may 
write to: In teragency  A rchaeological Services, 
H eritage  C onservation and  R ecreation Service, 
D ep artm en t o f the In te rio r, W ashington, DC 
20243, o r T h e  Secretary o f H ousing  and  U rban  
D evelopm ent, W ashington, DC 20410.

T h e  E ndow m ent is particularly  in terested  in 
encourag ing  research  th a t canno t be suppo rted  
by any o th e r  Federal agency, including the  analy­
sis and  in te rp re ta tio n  o f  archaeological m aterials.

EXCAVATION: 
FOREIGN PROJECTS
Since foreign  archaeology projects are requ ired  
to obtain  perm its from  the  host country , contact 
with the ap p ro p ria te  au tho rity  m ust be estab­
lished p rio r to an aw ard. Sufficient evidence that 
the  perm its will be fo rthcom ing  should  be in ­



eluded  with the  application. Should a work p e r­
m it be den ied  d u rin g  the application process, the 
app lican t m ust w ithdraw  from  the  com petition.
I f  the  perm it is den ied  o r revoked d u rin g  the 
g ran t period , the  g ran t will be suspended  au to ­
matically. A pplicants m ust in form  the staff o f any 
change reg ard in g  the issuance o r denial o f p e r­
mits.

C oopera tion  with the host country  is highly d e ­
sirable. M ulti-national project team s, cooperative 
projects, and /o r the offer o f scientific-technical 
assistance to colleagues w orking in the host coun ­
try may help  to sm ooth  the way for productive 
in te rnationa l research.

A rchaeologists have increasingly been con­
cerned  tha t adequate  curatoria l a tten tion  be 
given to artifacts recovered on excavations. Pres­
ervation  o f such m aterial guaran tees the possibili­
ty fo r fu tu re  reexam ination  o f established re ­
search conclusions. C ura to rial costs to preserve 
essential evidence may be listed as a budget item.

Exhibitions are  encouraged  as a fu rth e r  m eans 
o f d issem ination, particularly  to the general p u b ­
lic. A pplicants attached  to institu tions with m use­
um  facilities should  encourage  m useum  officials 
to contact the  E ndow m ent’s Division o f G eneral 
Program s, w here sup p o rt is available for the 
p lan n in g  and  m oun ting  o f tem porary , perm a­
nen t, an d  traveling  exhibitions.

REPORTS
T h e  com m unication  o f field reports  from  funded  
projects m ust keep pace with excavation work 
ancl rela ted  research. Full p rogress reports, in ­
c luding  m aps, stra tig raph ic  plans, and  p ho to ­
g raphs m ust be subm itted  at the end  o f a season. 
Ideally, m ulti-year projects will a lte rnate  periods 
o f excavation with periods o f  analysis and  p u b ­
lication. Prelim inary  repo rts  should  be dissem i­
na ted  to the  field as widely as possible, particu ­
larly w hen delays are  an tic ipated  in the  definitive 
publication o f  an excavation.

If your pro ject continues beyond the m ax­
im um  th ree-year fu n d in g  period , you should  be 
aw are than  renew al requests are  evaluated  as new 
applications. Renewals are  never autom atic, and 
each request fo r additional su p p o rt should  be ac­
com panied  by a detailed  rep o rt on the progress 
o f the  research. T h e  m ost com petitive applica­
tions fo r renew al are  those in which the  research 
is divided into phases and  the  feasibility o f each 
phase and  the  s treng th  o f the  overall project are 
well docum en ted  and  plans for the publication o f 
findings are  well advanced.

MATCHING AND 
COST-SHARING POLICIES
T h e  E ndow m ent will su p p o rt survey and  excava­
tion projects with o u trig h t funds o f up  to 
$10,000 p e r year; in no case, however, will NEH 
su p p o rt exceed 50 percen t o f total project costs. 
T h e  rem ain ing  costs o f the project can be m et by 
raising gifts from  non-Federal th ird  party  sources 
which are  eligible to release an equal am o u n t o f 
NEH  m atch ing  funds, o r by cash an d /o r in-kind 
con tribu tions to the project from  the g ran tee ’s 
own resources o r from  non-F edera l th ird  parties, 
o r th ro u g h  a com bination o f these m ethods. I ’he 
N EH  gifts-and-m atching p rog ram  allows non- 
Federal th ird  party  gifts to a project to be 
m atched  with Federal m oney. For fu rth e r  in fo r­
m ation on m atching  grants, please re fe r to the 
Division o f Research P rog ram ’s Overview (gener­
al in form ation) b rochure.



MATERIALS ANALYSIS
T h e  p rog ram  encourages projects th a t m ake use 
of the  wide range  o f  scientific techniques devel­
oped  in recen t years. T h e  use o f such techniques, 
how ever, shou ld  be an  in tegral p a rt o f a research 
design th a t is in ten d ed  to address problem s o f re ­
search and  in te rp re ta tio n  in the  hum anities. Proj­
ects involving m aterials analysis should  explore 
the  possibility o f NSF as well as N EH  fund ing . If  
your pro ject involves the use o f com puters, 
please re fe r to the  discussion o f com pu ter p ro j­
ects below and  address the  points raised there  in 
your proposal.

T h e  p rogram  does not provide su p p o rt for the 
establishm ent, research  and  developm ent, o r o p ­
e ra ting  costs o f technical p rogram s (archaeom e­
try, rad iocarbon , paleobotany, paleozoology) and 
provides su p p o rt for technical analyses only inso­
far as they rela te  to d iscrete research projects.

PREPARATION FOR 
PUBLICATION
In  o rd e r  to encourage  the  publication o f a rchaeo­
logical m onographs, the  E ndow m ent will accept 
proposals fo r prepub lication  research. In the in ­
terest o f  d issem inating  archaeological reports  
quickly, som e o f the  costs o f p rep a rin g  cam era- 
ready copy and  illustrations for offset p rin ting  
may be included, w here that m eans o f d issem ina­
tion is app rop ria te .

PREPARATION OF PROJECT 
RESEARCH PROPOSALS
Research g ran ts  are  available only th ro u g h  fo r­
mal application to the  a p p ro p ria te  fund ing  cate­
gory in accordance with the schedule o f deadlines

found  in the  fro n t o f  this booklet. A com pleted  
application consists o f  fou r parts, th ree  o f 
which— the  cover sheet, sum m ary  page, and  b u d ­
get— should  be com pleted  on the standard  form s 
fo und  in the back o f the  booklet. T h e  fou rth  part 
is the  p ro ject descrip tion , which should  be p re ­
pared  on s tandard  8 V2 by 11" typing paper. M ate­
rial which is in tended  as a supp lem en t to the p ro ­
posal, such as resum es o r sam ples o f previously 
published  work, can be included in appendices. 
I’he nam es and  addresses o f th ree  persons 

qualified to review the  proposal should  be listed 
in the last page o f the  application; these persons 
should  no t be em ployees o f the app lican t’s in ­
stitu tion o r otherw ise be expected  to benefit fi­
nancially if the proposal is funded . Tw enty-five 
copies o f  the com pleted  application m ust be sub­
m itted.

Project Description
T h e  pro ject descrip tion  shou ld  explain the scope 
and  significance o f the  project. It should  establish 
a need  fo r the  research  and  a rationale for ad ­
dressing  this need  in the m an n e r you propose. 
How does your pro ject rela te  to o th e r work in the 
field o r in re la ted  fields? A com plete review o f 
p e rtin en t research  in no t requ ired , bu t you 
should  dem onstra te  your u n d ers tan d in g  o f rela t­
ed work in relevant hum anities disciplines, in­
cluding  unpub lished  as well as published re ­
search.

Research Design
I'he scope o f your project, its organization, and 
plan o f work are m atters o f p rim e concern  in its 
evaluation. A successful application is charac­
terized by a strong  conceptual fram ew ork and 
clearly fo rm u la ted  research questions. Sound 
p rep ara tio n  fo r und ertak in g  the  project should  
be ev ident in the proposal, as well as an  aw are­
ness o f the  difficulties likely to be encoun tered .

T h e  project descrip tion should  dem onstra te  
your know ledge o f the n a tu re  and  location o f



necessary source m aterials and  indicate your 
prospects o f access to the p e rtin en t collections o f 
research  m aterials. I f  individuals are  to be in te r­
viewed, the ir coopera tion  m ust be assured. If  
com m unities such as tribal com m unities are to be 
stud ied , you shou ld  discuss how the results of 
your research  will be m ade available to the com ­
m unity.

You shou ld  fo rm ula te  a p lan  o f work that 
prom ises effective use o f your resources o f time, 
m oney an d  expertise and  a successful com pletion 
o f the  p ro ject w ithin the tim e fram e you propose. 
T ravel requests shou ld  be carefully justified and  
co rrespond  to the  details o f the  work plan. If 
visas will be req u ired  in the course o f this travel, 
you should  provide evidence tha t you can obtain 
them .

If  your research  design includes the  use o f a 
com pu ter, oral history, o r archaeological work, 
be su re  to read  the  discussions o f these m ethods 
in this booklet and  address the  issues raised there  
as they p e rta in  to y o u r research.

Personnel
T h e  responsibilities and  qualifications o f all p ro j­
ect personnel shou ld  be carefully delineated . Re­
sum es listing the  p ro ject-re la ted  qualifications o f 
the professional staff should  be provided. In col­
laborative projects, you should  describe in some 
detail the  fo rm at o f the  collaboration and  state 
how this collaboration is expected  to enhance  the 
research  process.

N E H  does no t fu n d  research  leading to a d e ­
gree. A Ph.D . is n o t requ ired  for eligibility, bu t 
all professional m em bers o f a research  team  m ust 
d em onstra te  the  capacity to do advanced inde­
p e n d e n t research  in the  hum anities and  should 
identify  past accom plishm ents which give evi­
dence o f the  ability to u n d ertak e  the project as 
proposed .

Budget
T h e  average g ran t in the Basic R esearch P ro ­
gram  is abou t $40,000 annually , bu t th ere  is no 
fixed u p p e r  lim it to the  level o f fund ing . A ppli­
cants w ith budgets am o u n tin g  to $100,000 or 
m ore shou ld  contact the p rogram  staff before 
subm itting  a form al proposal. Such applicants 
shou ld  also explore  the  N E H  gifts and  m atching 
p rog ram  th ro u g h  which gifts from  non-Federal 
th ird  parties can release an  equal am o u n t o f 
N E H  m atch ing  funds. F u rth e r  in fo rm ation  on 
m atch ing  gran ts can be found  on  pages 4 and  8 
o f  the  Division o f  Research P rogram s general in ­
fo rm ation  b rochure .

Project expend itu res should  grow logically out 
o f the research  design described in the  project 
descrip tion  and  should  be set ou t on the standard  
N E H  b u d g e t form s p rov ided  at the en d  o f this 
booklet. Institu tional applicants should  provide a 
cost-share equal to at least 20 percen t o f total 
p ro ject costs. A 50 pe rcen t cost share is requ ired  
in certain  types o f archaeological o r regional 
studies projects and  m ay also be req u ired  in re ­
newal awards. In  som e cases, renew als are  m ade 
on  a m atch ing  basis only.

Research fu n d ed  in this category is expected  to 
resu lt in a publishable book o r series o f in te rp re ­
tive articles o r m onographs. A b rie f ou tline o f the 
p roposed  book or articles is o ften  helpful, as is a 
discussion o f  the  publication plans. In  cases (such 
as research  conferences o r philosophical insti­
tutes) w here publication is n o t expected  as a d i­
rect resu lt o f  the  g ran t, applicants should  explain 
how the  pro ject is expected  to advance research 
in the  relevan t hum anities fields. T h e  Basic Re­
search p rog ram  does no t fu n d  exhibitions or 
films. I f  your plans include these m odes o f dis­
sem ination , you shou ld  contact the N E H  Division 
o f  G eneral Program s, which supports  hum anities 
projects in m edia, m useum s, historical o rgan iza­
tions an d  public libraries.

Y our state hum anities p rog ram  is a n o th e r pos­
sible source o f su p p o rt fo r public program s, in ­
c luding  lectu re  series and  m ixed-m edia projects.



Computer Guidelines

N ote: T h ese  gu idelines apply  w hether com puter 
tim e is charged  to the  E ndow m ent o r is cost- 
shared .

A pplicants whose projects requ ire  the  assistance 
o f a co m p u te r o r a w ord-processor are asked to 
include a s ta tem en t describ ing the  use to which 
the  equ ipm en t will be pu t. I f  use is expected  to 
be m inim al, applicants should  consult with N EH  
staff to de te rm ine  the  deg ree  to which these in­
structions are applicable.

If  a co m p u te r consu ltan t is included  in the  p e r­
sonnel fo r the  pro ject o r has been  serving as an 
advisor in its p relim inary  stages, it is im portan t 
th a t he  o r she have an  o p p o rtu n ity  to look over 
these guidelines so th a t the  m ost in fo rm ed  re ­
sponse can be provided. If  com puting  service is 
being  prov ided  by the co m p u te r cen te r o r sim ilar 
facility a t the  sponsoring  institu tion , th e  individu­
al responsib le for w orking with the staff o f the 
pro ject shou ld  exam ine these guidelines so that 
know ledgable advice can be obtained  in the  p lan ­
n ing  stages o f the  application. Similarly, if a ven­
d o r is be ing  used, an  analyst from  the  firm  
shou ld  be asked to review these guidelines. Final­
ly, w here a vendor o r a university com pu ter cen­
te r  will provide services for a project, a le tte r con­
firm ing  the  a rran g em en ts  betw een the com puter 
facility an d  the  project, signed by som eone able 
to com m it the  o rganization , shou ld  be provided  
w ith the  com pleted  application.

N ote: All m ateria l developed  in  accordance with 
these gu idelines shou ld  be o rgan ized  in  a sepa­
rate , clearly  id en tified  section o f the com pleted  
app lication .

RATIONALE FOR USING THE 
COMPUTER
Please indicate the  am o u n t an d  type o f m aterial 
to be trea ted  in this project. W hat in particu lar 
abou t the  w ork being  u n d e rtak en  requires the  as­
sistance o f  a com puter?  Discuss the design o f the 
p ro d u ct which will result. Describe the character 
an d  source o f  the  d a ta  you expect to use and  
your plans fo r transcrib ing  and  coding the data 
fo r co m p u te r use. Explain the  statistical ou tpu ts  
to be yielded by co m p u te r processing and  how 
these statistics rela te  to the  research  questions 
th a t fram e your investigation.

COMPUTING HARDWARE
Describe the  com pu ting  facilities to be used as 
they pe rta in  to the  project a t hand . W hat are the 
inpu t, processing, and  o u tp u t capabilities o f the 
hardw are? Discuss any specialized hardw are  re ­
qu ired  by the  project.

Computing Software
A re new o r existing program s being used to p ro ­
cess da ta  and  contro l ou tpu t?  I f  a standard  p ro ­
gram  is being  em ployed, briefly describe its use 
an d  why it was chosen fo r this project. W hat 
o th e r  softw are was considered  and  why was it re ­
jected? If  new program s are  being created , d e ­
scribe th e ir functions, th e ir relation  to existing 
p rogram s, and  specify th e  language in which 
they  will be w ritten  and  the rationale  for its 
choice. T h e  need  to develop new o r additional 
softw are shou ld  be thorough ly  ju stified  in the 
narra tive  o f the  co m p u te r section o f the applica­
tion.

If  docum en tation  is available fo r ex tan t soft­
w are, please provide a b rie f com m entary  on the 
m odules o f the  software. Also, please identify the 
person  who will provide any additional p ro g ram ­
m ing  and  include a curricu lum  vitae for him  or 
h e r  with the  vitae for the  personnel on the p ro j­
ect.



INPUT
In  view o f the  various in p u ttin g  options available 
(C TR  term inal, OCR, punched  cards, etc.) what 
m ode will be used for this project and  why? W hat 
is the  volum e o f data  (num ber o f entries)? W hat 
is the  leng th  in characters for a typical record? 
Briefly describe the  record  form at for the data  el­
em ents. W hat kinds o f access to the data, in the 
form  o f sorts, searches, o r indexes will com puter 
processing provide?

USES AND DISTRIBUTION 
OF OUTPUT
W hat form  will your o u tp u t take and  how does 
this fit into your research design? W hat o th er po ­
tential uses, a p a rt from  your project, can be 
m ade from  the  encoded  data  and  outputs? Please 
provide evidence o f o th e r  scholars’ readiness to 
m ake use o f your data, if you anticipate such use, 
a n d  discuss your o r your in stitu tion ’s plans to 
m ake the  data  available to o th er researchers.

COSTS
It is expected  th a t organizations applying for 
g ran ts in su p p o rt o f com puter-assisted  projects 
already  own, o r will purchase  their own, co m p u t­
e r equ ipm en t. In  such cases the project budget 
m ay include a usage fee. T h e  usage fee should  be 
based on the  useful life o f the  equ ipm en t and  on 
a reasonable assessm ent o f the percen tage o f the 
total tim e available on the equ ipm en t that the 
p ro ject will requ ire  for its com pletion.

If  you in tend  to have the  N EH  g ran t su p p o rt 
the purchase o f the  equ ipm en t, you m ust justify 
this purchase in your proposal. T h e  E ndow m ent 
considers lease-purchase agreem ents to be p u r­
chases o f equ ip m en t and , in the event purchase 
is allowed, will accept costs up  to the  am o u n t al­
lowed for an  o u trig h t purchase. In terest included 
in the  costs, how ever rep resen ted , is unallowable.

In  general, w henever the  plan is to use the 
equ ip m en t on the  project for a relatively short 
period  o r less th an  full tim e, the costs should  be 
p roposed  on a regu la r ren tal basis. Details in a r ­
riving at all costs should  be provided  in the p ro ­
posal.

Please provide an average cost-per-line, cost- 
per-en try , o r costs for o th e r a p p ro p ria te  unit 
with a rationale  for these calculations. (Include 
both  w orker-hours and  m achine costs in your 
estim ate.) I f  you have the  option  o f  using o rgan i­
zationally-ow ned equ ip m en t o r o f ren tin g  o r p u r ­
chasing from  an  ex ternal source, these calcula­
tions should  show the com parative costs entailed  
in the  choice. A n analysis o f  this kind will help 
evaluators be tte r assess the  use o f the  com pu ter 
and  its expense for your project.

All eq u ip m en t purchases and  use fees must 
conform  with those Federal cost principles a p ­
plicable to your organization.

DATA BASE MAINTENANCE
If  a da ta  base is established with this project, p ro ­
vide a rationale  and  an explanation  o f how it will 
be m ain ta ined  and  updated . If  you choose not to 
u p d a te  a data  base, please explain why. In the 
even t th a t a da ta  base is to be su p p o rted  wholly 
o r in part by users’ fees, explain the services to be 
p rovided  and  include a tentative ra te  schedule.

NON-EXCLUSIVE LICENSE
As a condition  o f an  aw ard from  the  E ndow m ent, 
g ran tees are  expected  to provide on request and 
fo r the  cost o f m aterials, rep roduction , and  post­
age any softw are docum en tation  for p rogram s or 
services p rov ided  by a da ta  base to this agency or 
o th e r  federally  fu n d ed  project. It is fu rth e r  
u rg ed  th an  an article describ ing the  strategy be­
h ind  any new p rog ram m ing  and  the  logic for its 
c reation  be published  as soon as it is feasible in 
an  ap p ro p ria te  jo u rn a l fo r the  benefit o f  the 
scholarly and  com puting  com m unity.



Research Conferences

PURPOSE
T his category suppo rts  a lim ited nu m b er o f con­
ferences, sym posia, and  w orkshops to enable 
scholars to discuss and  advance the cu rren t state 
o f research  on a particu la r topic o r to consider 
m eans o f im prov ing  conditions for research  or 
inquiry. T hese  m eetings should  be designed to 
accom plish objectives th a t canno t be a tta ined  by 
o th e r m eans o r w ithout Endow m ent support. 
Y ounger scholars as well as sen ior scholars 
shou ld  be invited to participate, and the m eeting 
shou ld  appeal to as large an audience as is com ­
m ensu ra te  with the req u irem en t for success. 
N orm ally, con tribu ting  participan ts nu m b er 
from  ten  to twenty, audience participan ts from  
thirty-five to two h u n d re d  o r m ore. Since this cat­
egory is designed  to fu rth e r  collaborative re ­
search, m eetings fo r o th e r purposes, (e.g. cele­
b ration , professional in terests, education) are not 
likely to prove successful in this com petition.

Associations, societies, and  professional o rgan i­
zations th a t m eet on  a rec u rre n t basis for discus­
sion o f the  sam e general topic should  not apply 
to this p rogram ; the funds available are in tended  
to enable scholars to m eet w ithin the fram ew ork 
o f a specifically delineated  a rea  o f  inquiry  for the 
p u rpose  o f  a tta in ing  carefully fo rm ula ted  objec­
tives. H ow ever, in ternational scholarly confer­
ences held  in the U nited  States are  eligible for 
su p p o rt in this category. Proposals for m eetings 
in foreign locations are rarely  funded .

In the evaluation o f applications, special em ­
phasis is placed on the poten tia l o f the  confer­
ence to advance research  on a significant p ro b ­
lem; on  the  practical design o f the m eeting; on 
the  efficient construction  o f circum stances which 
will fu rn ish  an optim al situation for the exchange 
o f in fo rm ation ; and  on the experience and  ability 
o f the app lican t to m anage successfully the  en tire  
course o f the en te rp rise . N orm ally those applica­
tions are m ost successful which propose confer­

ences which are m anageable in size; focused on 
the  state o f the a rt o r  new directions in the field 
ra th e r  th an  devoted solely to celebration o r com ­
m em oration  o f a person , topic, o r event; and 
com m itted  to p rovid ing  som e diversity o f  view­
points ra th e r  th an  one perspective.

PREPARATION 
OF PROPOSAL
Research conference gran ts are  available only 
th ro u g h  form al application in accordance with 
the  schedule o f deadlines found  in the  front of 
this booklet. A com pleted  application consists o f 
fou r parts, th ree  o f which— the cover sheet, sum ­
m ary page, and  budget— should  be com pleted  on 
the  s tan d ard  form s found  in the  back o f this 
booklet. T h e  fo u rth  p a rt is the  project descrip­
tion, which should  be p rep a red  on standard  8 V2 
by II"  typ ing  paper. Resum es and  a tentative 
p rog ram  for the  p roposed  conference should  be 
ap p e n d ed  to the pro ject descrip tion. I’he nam es 
and  addresses o f th ree  persons qualified to re ­
view the  p roposal should  be listed on the last 
page o f the  application; these persons should  not 
be em ployees o f the  app lican t’s institu tion o r o th ­
erwise be expected  to benefit financially if the 
proposal is funded . Tw enty-five copies o f  the ap ­
plication m ust be subm itted.



Project Description
Proposals should  be w ritten  in language intelligi­
ble bo th  to experts in the  field and  to non-spe­
cialist scholars. A pplicants should  justify  the  need 
for the  m eeting  in term s o f  the  cu rre n t state of 
the  topic o r field. T hey  shou ld  indicate the  spe­
cific issues to be addressed  as well as the partici­
pan ts (tentative, if necessary), why they were 
chosen, an d  the topics on which they will speak.
It is also im p o rtan t to include a tentative p ro ­
gram  schedule. A pplications should  be subm itted  
near the  en d  ra th e r  th an  the beg inn ing  o f the 
p lan n in g  process, w hen it should  be possible to 
p resen t a fairly firm  list o f  speakers and  topics. In 
general, the  m ore cogent the  explanations and  
the  m ore  intelligible the  shape and  pu rpose  o f a 
proposal, the  m ore successful it will be.

Budget
Levels o f  fu n d in g  norm ally range  from  $2,500 to 
$10,000. A pplicants should  consider the  possibili­
ty o f app ly ing  fo r m atch ing  g ran t suppo rt, p a r­
ticularly w hen the  funds exceed $10,000. F u rth e r 
in fo rm ation  on m atching  gran ts can be found  in 
the  Division o f Research P rog ram ’s Overview 
(general in form ation) b rochure . T h e  following 
expenses are  allowable and  should  be item ized in 
detail in the  budget: a m odest am oun t o f re ­
leased tim e for the  principal investigator(s); sec­
retaria l an d /o r adm inistrative assistance; tourist- 
class travel and  p e r  diem  for con tribu ting  partici­
pants; expendab le  office supplies; ren tal equ ip ­
m ent, publicity, postal and  te lephone costs; indi­
rect costs.

D uplication costs m ay be requested  for the dis­
sem ination  o f typescrip t contribu tions, results of 
the  conference  an d /o r o th e r in fo rm ation  about 
the m eeting . Expenses fo r ed iting  conference p a ­
pers m ay also be allowed, b u t requests for p u b ­

lication costs should  be m ade to the  Publications 
P rogram  o f  the  Research Division.

Because con tribu ting  scholars benefit in m any 
ways from  their participation  at such m eetings, 
requests fo r h ono raria  norm ally should  no t be 
m ade. W here exceptional circum stances requ ire  
hono raria  o r consu ltan t fees, they should  be 
m odest ($100 to $300) and  carefully justified .

T h e  costs o f banquets, receptions, and  e n te r­
ta inm en t shou ld  no t be included  in the budget.

If  reg istra tion  fees are  to be charged , the 
am o u n t should  be m odest and  specified in the 
proposal. R egistration fees are  considered  to be 
p rog ram  incom e an d  should  be used e ither to 
cover costs included  in the  project budget o r ad ­
ditional pro ject costs. Registration fees may not 
be calculated as p a rt o f the 20 percen t institu ­
tional cost sharing  requ ired  in this category.

All participan ts shou ld  be encouraged  to apply 
to th e ir p a re n t institu tions fo r assistance with 
travel costs. For in ternational m eetings in this 
country , foreign  nationals should  apply to their 
own governm ents fo r travel assistance. A state­
m en t concern ing  these efforts should  ap p ear in 
the  pro ject description.



Travel to Collections

G uidelines and  application p rocedures fo r this Basic R esearch P rogram  
category may be ob tained  by w riting to: T ravel to  C ollections Awards

N E H  MS 319-G
1100 Pennsylvania A venue, NW
W ashing ton , DC 20506

Humanities, Science 
and Technology

T h ro u g h  this category the E ndow m ent seeks to 
im prove the  ability o f the hum anities to in te r­
p ret, analyze and  assess science and  technology. 
T h e  category suppo rts  research  tha t takes science 
and  technology as its subject m atte r and  em ploys 
the  theories and  m ethods o f hum anities disci­
plines.

Three kinds o f aw ards are available:
1. N E H  R esearch Awards
2. N EH -N SF (EVIST) Individual Awards
3. N E H -N SF (EVIST) M ultidisciplinary Research 

Awards

T h e  first suppo rts  research  on a b road  range 
o f topics o f  con tem porary  o r historical signifi­
cance. T h e  second and  th ird  fund  research on 
ethical and  values aspects o f con tem porary  issues 
th a t involve science and  technology; the  E ndow ­

m en t an d  the  Ethics and  Values in Science and 
T echnology  (EVIST) p rogram  at the N ational 
Science F oundation  jo in tly  review and  fund  p ro ­
posals fo r these awards.

For guidelines and  application m aterials w rite to:

H um an ities , Science an d  T echnology  Projects 
Basic R esearch P rogram  
N E H  MS 319-G
1100 Pennsylvania A venue, N.W .
W ashing ton , DC 20506

o r

Ethics an d  V alues in  Science an d  T echnology  
N ational Science F oundation  
W ash ing ton , DC 20550



Application Instructions

INTRODUCTION
All applicants are u rged  to discuss projects with 
p rog ram  staff before com pleting  an  application.

APPLICATION PARTS
A com plete application  consists o f six parts a r­
ran g ed  in the  following order:
A. N E H  A pplication C over Sheet;
B. Sum m ary  Sheet;
C. B udget;
D. C om plete project description;
E. C urricu lum  vitae (or o th er a p p ro p ria te  bio­

graphical sum m ary);
F. L isting o f th ree  reviewers chosen by the a p ­

plicant

D irections for the  com pletion  o f each o f these 
parts can be fo und  in these instructions. Form s to 
be used  fo r items A, B an d  C above are enclosed. 
In  add ition , the  app lican t is requ ired  to fill ou t 
(as instructed) all o th e r form s contained  in these 
instructions.

C erta in  su p p o rtin g  m aterials may be requ ired  
as an  app en d ix  to an  application. C onsult p ro ­
g ram  guidelines fo r fu rth e r  inform ation.

PREPARATION OF AN 
APPLICATION

Cover Sheet
The instructions fo r filling in the  N EH  A pplica­
tion C over Sheet are  con tained  on the left side o f 
the  form . T h e  following instructions fo r the Divi­
sion o f R esearch P rogram s are in tended  to su p ­
p lem en t the  general requ irem ents.

Block 2: I f  you are  applying th ro u g h  an institu ­
tion  do no t check “indiv idual” box. Only app li­
cants apply ing  as unaffiliated  individuals should  
check the  “indiv idual” box.

Block 4: Indicate in the  paren theses the a p p ro ­
p ria te  a rea  w ithin the  p rog ram  o f Basic Research 
to which application is being m ade.

Block 6: For an explanation  o f these fu n d in g  dis­
tinctions see Instructions for C om pleting  B udget 
Form  page 18.

Block 9: Please no te  th a t a m ore extensive p ro j­
ect descrip tion  is req u ired  on the  Sum m ary page.

Block 10: If  you have subm itted  the project for 
fu n d in g  to a n o th e r  source b u t have not yet 
lea rned  the  result, give details. I f  the fu n d in g  has 
been  approved , note am o u n t and  source.

Summary Page
In fo rm ation  given at the  top o f this page should  
be consistent with th a t p rovided  on the N EH  
C over Sheet.
•  T h e  signatu re  o f the  Project D irector m ust ap ­
p ear in the  space provided. If  applying as an u n ­
affiliated individual, the  app lican t alone m ust 
sign here.
•  In  the p ro ject sum m ary, give a succinct state­
m en t o f the pu rpose , significance, p lan , and  ex­
pected results o f the  project. Also indicate the 
principal use o f the  funds requested . I’he sum ­
m ary must be lim ited to the space provided, bu t 
shou ld  be a carefully p rep a red  precis o f the p ro j­
ect. In  the  review process, outside reviewers and 
panelists receive the  com plete application to eval­
uate. T h e  sum m ary  o f the  project, however, is 
the  principal docum en t seen by the  N ational 
Council on  the  H um anities d u rin g  its quarterly  
m eetings.



Budget Information
A ffiliated applicants should  consult with their ap ­
p ro p ria te  adm inistrative offices in the p rep a ra ­
tion o f the  budget.

D irections for the  p rep ara tio n  o f the budget, as 
well as N E H ’s budget form s, are enclosed later in 
these instructions. In addition , please note the 
following general information:

Salaries
T h e  E ndow m ent can supp lem en t sabbatical or 
academ ic leave pay to provide a com bined sum 
equal to the  usual academ ic year salary.

U naffiliated  individuals may request a salary 
figure com puted  at the  m onthly  rate  they last 
com m anded  or w ould com m and if em ployed o th ­
erwise th an  on the  research  project.

Purchase o f equipment
A pplicants may no t request Endow m ent funds 
for the  pu rchase  o f p e rm an en t equ ipm en t unless 
the  cost o f ren ta l can be show n to exceed the cost 
o f purchase.

Travel Costs
Costs fo r travel shou ld  be consistent with those 
norm ally allowed by the  institu tion  in its regu lar 
operations. In  those cases w here there  is no in­
stitu tional travel policy, Federal Travel Regulations 
may be used for guidance.

MAILING INSTRUCTIONS
A pplication m aterials should  be m ailed to:

Division o f  R esearch P rogram s 
N ational E ndow m ent fo r the  H um anities  
R oom  319
W ashing ton , DC 20506

A com plete application package should  contain 
(w here requ ired  by the  program ):
•  the  full application in sufficient nu m b er (see 
following p arag raph )
•  th ree  ex tra  copies o f the Sum m ary sheets

N ote: Please collate a n d  secure all copies o f  the 
app lication . A pplicants shou ld  re ta in  a copy fo r 
th e ir  ow n file.

T h e  n u m b er o f copies listed are  necessary so that 
the  p rog ram  staff will be able to send them  to 
outside specialist reviewers and  panelists fo r their 
evaluation  o f the application. I 'h e  nu m b er o f 
copies o f the  full application will vary according 
to the p ro g ram  to which application is being 
m ade. At the  tim e o f application, send the  app li­
cation in n u m b er o f  copies below:
•  Basic Research (Project Research) 25 copies
•  R esearch C onferences 15 copies
•  H um anities, Science, and Technology 25 copies

APPLICATION DEADLINE
T h e  m aterials m ust be postm arked  no later than 
the  deadline date  fo r the a p p ro p ria te  p rogram ; a 
schedule o f deadlines is provided  in this booklet. 
T hese  m aterials should  contain  the  full body of 
in fo rm ation  the  app lican t wishes to constitu te his 
o r h e r application. Should  m ajor changes affect­
ing project personnel o r the budget occur after 
the  deadline, the app lican t should  a rran g e  with 
E ndow m ent staff to have this in fo rm ation  sub­
m itted  (in sufficient copies). W ithin 3 to 5 weeks 
o f receipt, th e  E ndow m ent will notify the  app li­
cant and  the  au tho riz ing  official o f the  log n u m ­
b er assigned to the  application. All subsequent 
co rrespondence  concern ing  the  application 
shou ld  re fe r to the log n u m b er and  the nam e of 
the  Project D irector.



Instructions For 
Completing Budget Form
(except for Publications Program)

T h e  instructions p rov ided  below are  applicable 
to research  projects an d  are  keyed to the sections 
o f  the  p ro jec t b udget form  on  the  follow ing 
pages. B efore com ple ting  the  b udget form , the 
app lican t shou ld  review  these instructions care­
fully. Each copy o f  the  proposal w hich is fo r­
w arded  to  the  E ndow m ent shou ld  include a d e ­
ta iled  an d  com plete  p ro ject budget.

I. Type o f Budget Subm ission: Check the a p ­
p ro p ria te  box; if the  app lican t o r g ran tee  is sub­
m itting  a revised budget, the  identifying applica­
tion o r g ran t n u m b er assigned by the Endow ­
m en t shou ld  be indicated.

II . Applicant Organization: Provide the  official 
title o f the  o rgan ization /g roup . A person  subm it­
ting  an application as an  unaffiliated  individual 
shou ld  in sert “n o n e ” in this space.

I I I .  Date Prepared:

IV. Project Title should  be the  sam e as that 
show n on  the  application cover sheet.

V. Project Director is the  person  who will u n d e r­
take the  pro ject o r be chiefly responsible for d i­
rec ting  it.

VI. The Grant Period encom passes the  en tire  
period  for which E ndow m ent fund ing  is re ­
quested  in the c u rre n t application. T h e  m ax­
im um  period  for which fu n d in g  may be re ­
quested  in an  application is 36 m onths. (W hen 
the  g ran t period  covers only a portion  o f the  time 
req u ired  to com plete a project, the  applicant will 
provide in the  descrip tion o f the project specific 
in fo rm ation  on the  tim e and  fu n d in g  needed  to 
realize all the  project goals.)

Please re fe r  to the  section in the  guidelines 
which provides in fo rm ation  on  application d ead ­
lines. Listed nex t to each application deadline is 
the  earliest date  th a t a project subm itted  against 
th a t dead line may begin.

V II. Project Costs are  those expenses which will 
be in cu rred  d u rin g  the  g ran t period  to accom ­
plish pro ject objectives.

All p ro ject costs m ust be
•  fo r services ren d e re d  o r m aterials used d u rin g  
the  g ran t period;
•  verifiable from  th e  g ran tee ’s records;
•  necessary and  reasonable fo r the p ro p er  and  
efficient accom plishm ent o f project objectives; 
and
•  types o f charges which would be allowable u n ­
d e r  the  applicable Federal cost principles.

T h e  SUMMARY BUDGET is a recapitu lation  of 
the  detailed  item ization o f pro ject costs which the 
app lican t will provide on pages 2 and  3 o f  the 
bu d g e t form . All project costs which will be supported 
by Endowment funds and cost sharing contributions, 
whether cash or in-kind, should be listed in the Summa­
ry Budget.

V III. Project Funding consists o f funds which 
the  app lican t requests from  the  E ndow m ent and 
cost sharing  which will be provided  by the app li­
can t o r non-Federal th ird  parties to cover project 
expenses d u rin g  the g ran t period.

(1) U n d e r Requested from the Endowment, list 
the am oun ts o f o u trig h t (non-m atching) funds 
an d /o r m atching  funds which are  requested  from  
the  Endow m ent. (A pplicants who request E n­
dow m ent m atching  funds should  re fe r to the 
note  a t the  end  o f this section before com pleting  
the  budget form .)

(2) U n d e r Cost Sharing (a) indicate the cash con­
tribu tions to the project, i.e., the am o u n t o f fu n d ­
ing which will be provided  by the  app lican t for 
the  pro ject an d  the  sources and  am ounts o f o ther



cash con tribu tions, such as gran ts and  donations, 
which will be m ade directly to the  applicant by 
non-F edera l th ird  parties, to cover project exp en ­
d itu res and  (b) if in-kind (noncash) contribu tions, 
such as d ona ted  services and  m aterials, will be 
m ade to the  project by the applicant o f non-F ed­
eral th ird  parties, list the  type, source, and  value 
o f each con tribu tion . (Only those items fo r which 
the  app lican t will no t have to outlay funds should 
be listed as in-kind contributions.)

A pplicants may no t include as a cost sharing  
con tribu tion  to the  pro ject funds paid by the 
Federal G overnm en t u n d e r a n o th e r assistance 
ag reem en t (unless the  ag reem en t is au thorized  
by Federal law to be used as cost sharing) o r 
funds which the  app lican t contribu tes to m eet 
the  cost sharing  req u irem en t o f any o th e r F eder­
ally-assisted p rogram .

Note: I’he E ndow m ent is au thorized  to m atch 
gifts which are  given to a g ran tee  o r prospective 
g ran tee  o f N E H  for a specific project as well as 
gifts which are  m ade directly to N EH  on behalf 
o f the project. A pplicants who plan to fu n d  a 
po rtion  o f  the  pro ject costs th ro u g h  N EH  will be 
requested  to m atch should  list the m atching 
funds in section V III (1) o f the  Project B udget 
form  an d  the  sources and  am ounts o f gifts in sec­
tion V III (2) a. In the event tha t the donors and 
the  am oun ts o f gifts have not been identified  at 
the  tim e the  application is subm itted  to N EH , the 
app lican t should  e n te r  “various d o n o rs” and  the 
total am o u n t o f an tic ipated  gifts in the space p ro ­
vided u n d e r  cash contribu tions.

T h e  Division o f Research Program s usually ex­
pects in the  Basic Research P rogram  that the 
g ran tee  institu tion  provide a m inim um  of 20 p e r­
cen t o f total project costs as its con tribu tion  to 
the  project. C erta in  archaeological and  regional 
studies projects requ ire  a h igher cost share, as ex­
plained  in the  p rogram  guidelines. For projects 
in the R eference W orks Program , the in stitu ­
tio n ’s con tribu tion  should  am o u n t to at least 20 
pe rcen t o f total p ro ject costs. A pplications fo r re ­

new ed fu n d in g  in this p rogram  are  expected to 
show 30 pe rcen t cost-sharing. T h e  Resources 
P rogram  requests a level o f 40 percen t cost shar­
ing in m ost applications for o u trig h t funding .

Total Project Funding is the com bined total o f 
funds requested  from  the  Endow m ent and  cost 
sharing  an d  should  equal T otal Project Costs.

IX. U n d e r Estim ated Outlay of Endowment 
Funds, the  app lican t should  provide the  am ounts 
o f E ndow m ent funds requ ired  to cover project 
costs in each tw elve-m onth period  o f the  project. 
It is im p o rtan t tha t the  figures supplied  be accu­
ra te  and  th a t the outlay in form ation  cover only 
the  g ran t period.

X. Institutional Grant Administrator: T h e  sig­
n a tu re  and  te lephone  n u m b er o f the  person  who 
will be responsible for the  adm inistra tion  o f the 
g ran t, e.g., the review an d  approval o f the p ro j­
ect budget and  plan  o f work, the  m onito ring  o f 
the in stitu tion ’s com pliance with the  term s and 
conditions o f the aw ard, the negotiation o f re ­
vised budgets, etc. T h e  signatu re  indicates this 
official’s approval o f the budget and  the ag ree­
m en t o f the  institu tion  to cost share project ex­
penses at the  level indicated  in the  budget sub­
mission.

XI. Budget Itemization: In this section o f the 
budget form , applicants will provide the budget 
detail to su p p o rt the  am ounts en te red  in the 
Sum m ary B udget. A pplicants should  note the 
following:

(a) All pro ject costs which will be incu rred  du ring  
the  g ran t period  and  will be suppo rted  by E n­
dow m ent funds and  cost sharing  contributions, 
w hether cash o r in-kind, should  be listed in the 
B udget Item ization,



(b) W hen fu n d in g  is requested  for m ore than  an 
18-m onth period , budget item izations for each 
year o f the  g ran t period  should  be p rep ared  on 
dup lica ted  copies o f pages 2 and  3 o f the budget 
form , an d  the  dates for each period  indicated at 
the beg inn ing  o f the  individual budget item iza­
tion,

(c) O n large com plex projects, it may be advisable 
to develop separa te  b udget in form ation  on indi­
vidual p rogram s, functions, o r activities o f an 
overall project, and

(d) Pages 2 an d  3 o f the  budget form  need  not be 
used if they do not provide sufficient space for 
budget detail. H ow ever, the app lican t shall p ro ­
vide budgetary  in fo rm ation  in the sam e o rd er 
an d  with as m uch su p p o rtin g  detail as is request­
ed  on these two pages.

Direct Costs are all costs which can be specifically 
identified  with a project. (If  an applicant has a 
nego tia ted  ind irect cost ra te  o r in tends to subm it 
an  ind irect cost proposal to the E ndow m ent, any 
costs, such as adm inistrative salaries, fringe bene­
fits, general overhead  opera ting  costs, which are 
included  in the  ind irect cost pool should  not be 
listed in the  budget as direct costs.)

1. Salaries and Wages charged  as project costs 
m ust be reasonable  fo r the services rendered , 
and , in the  case o f gran ts m ade to organizations, 
m ust conform  to the  established policies and  sal­
ary schedules o f those organizations. Please note 
th a t this req u irem en t applies to em ployees h ired  
specifically fo r this pro ject as well as regu lar em ­
ployees o f the  g ran tee  organization.

Salary su p p o rt may be charged  to a project on 
a full-tim e o r part-tim e basis. H ow ever, w hen sal­
ary su p p o rt for principal project personnel is 
charged  on  less th an  a full-tim e basis, the  app li­
cant shall explain  in the  project descrip tion what 
a rran g em en ts  will be m ade to reduce tha t indi­
v idual’s no rm al w orkload.

Individuals who have academ ic appo in tm en ts  
which provide for salary re im bursem en t on less

th an  a 12-m onth basis may request up  to two 
sum m er m onths salary as a charge to the  project 
w hen such su p p o rt is absolutely necessary to 
m ain tain  the  integrity  o f the project.

Actual salary re im bursem en t for an em eritus 
p rofessor will be subject to negotiation.

For each en try  u n d e r  salaries and  wages, ind i­
cate the full-tim e equivalen t in m onths which a 
person  o r category o f persons will devote to the 
project. T h e  full-tim e equivalent for faculty p e r­
sonnel w ho are  paid  on  an  academ ic year basis, 
shou ld  be listed u n d e r  academ ic and /o r sum m er 
m onths. For all o th e r project personnel, the full­
tim e equivalen t should  be indicated  u n d e r calen­
d a r  m onths.

I'he full-tim e equivalent in m onths is calcu­
lated by m ultip ly ing the  fraction o f a p e rso n ’s 
full-tim e e ffo rt for which salary re im bursem en t 
will be m ade with project funds by the  du ra tion  
in m onths fo r which salary is to be provided, e.g., 
50% o f full-tim e e ffo rt x  10 m onths o f salary 
su p p o rt on pro ject = 5 full-tim e m onths; o r 75% 
o f  full-tim e e ffo rt x  6 m onths o f salary su p p o rt 
on  pro ject =  4.5 full-tim e m onths.

2. Fringe Benefits fo r salaried personnel may be 
charged  to the  pro ject as direct costs only if these 
benefits are  no t included  in the o rgan ization’s in­
d irect cost pool.

3. U n d e r Consultant Fees list paym ents for p ro ­
fessional an d  technical consultants, stipends, and 
honoraria . C harges for such fees should  be fully 
ju stified  in the  application narrative.

4. Travel Costs are  the expenses for tran sp o rta ­
tion, lodging, subsistence, and  rela ted  items. 
T hese  costs m ust be estim ated  in accordance with 
the  app lican t’s established travel practice o r writ­
ten  policy, p rov id ing  th a t the travel results in a 
reasonable charge and  th a t less-than-first-class air 
accom m odations are  used w hen they are  reason­
ably available. Foreign air travel must be performed 
on U.S. fla g  carriers to the extent available.

In  the b u d g e t item ization, list the  total tran s­
p o rta tion  an d  subsistence costs fo r each destina­
tion in the  respective colum ns and  the total in the



r ig h t-h an d  colum n. List the  nu m b er o f days in 
travel status for each destination. In  the  event 
tha t m ore  than  one person  is traveling, the n u m ­
ber o f days each person  is in travel status should 
be add ed  and  the  total fo r tha t destination listed. 
O n the  sum m ary budget, the  total costs should 
be divided in to  dom estic and  foreign travel costs.

All charges fo r travel m ust be fully justified in 
the  application narrative. T ravel for dependen ts  
is no t an  allowable charge to p ro tect funds and 
should  n o t ap p e a r  in the budget.

5. Supplies and M aterials include consum able 
supplies, raw m aterials fo r the  fabrication of 
p ro ject items, and  items o f expendab le  equ ip ­
m ent, i.e., equ ipm en t item s costing less than  
$500 o r with an  estim ated  useful life o f less than  
two years.

6. Services include the cost o f  contractual ser­
vices re la ted  to pro ject objectives and  not o th e r­
wise classified u n d e r  d irect costs.

7. Other includes ren ta l o f space an d /o r equ ip ­
m ent, tran sp o rta tio n  o f item s o th er than  person ­
nel, com m unication  costs ivhich are not included in 
the indirect cost pool o f  an organization , etc. Only 
w hen an app lican t can dem onstra te  th a t p u r­
chase o f p e rm an en t equ ipm en t, i.e., equ ipm ent 
items costing $500 or m ore which have an esti­
m ated  useful life o f m ore th an  two years, will be 
less expensive th an  ren ta l, may charges be m ade 
to p ro ject funds fo r pu rchasing  p e rm an en t 
equ ipm ent.

Please note that “miscellaneous” and “contingency” 
are not acceptable budget categories.

Indirect Costs are  those costs incu rred  for 
com m on o r jo in t objectives which are  therefo re  
not readily  assignable to the  specific pro ject ac­
tivities. Typical exam ples o f ind irect costs for 
m any n o n p ro fit organizations may include d e ­
preciation o r use allowances on buildings and 
equ ipm en t, the costs o f o p era tin g  and  m ain ta in ­
ing facilities, an d  general adm inistra tion  and 
general expenses, such as the salaries and  ex­
penses o f executive officers, personnel, adm inis­
tra tion , an d  accounting.

T h e  ind irect costs o f a pro ject are norm ally 
com pu ted  by apply ing  a nego tia ted  ind irect cost 
rate  to a d istribu tion  base. T h e  distribu tion  base 
is usually d irect salaries and  wages o r the total d i­
rect costs o f  a project, exclusive o f capital items 
and  o th e r  d isto rting  costs. A n app lican t wishing 
to claim indirect costs on a project who has not 
previously nego tia ted  a ra te  o r whose indirect 
cost ra te  has exp ired , m ust subm it an indirect 
cost proposal to the  cognizant Federal agency, 
i.e., the  agency adm in istering  the largest dollar 
am o u n t o f Federal g ran ts with the organization. 
In  the  event th a t the  E ndow m ent is the  cognizant 
agency, the ind irect cost p roposal should  be sub­
m itted  to the  N E H  A udit Office. An applicant 
wishing to delay the subm ission o f an  indirect 
cost proposal un til E ndow m ent fund ing  o f a 
pro ject is assured  may estim ate its ind irect costs 
for the  project, b u t it should  be understood  that 
requests fo r paym ent on ind irect costs cannot be 
m ade until an ind irect cost ra te  is negotiated.

For organizations tha t do not have any o ther 
c u rre n t gran ts with the  E ndow m ent o r any im ­
m ediate plans to subm it fu rth e r  applications and  
do no t wish to subm it an  ind irect cost proposal, 
the E ndow m ent will not requ ire  the  negotiation 
o f an ind irect cost ra te  p rovided  the ind irect costs 
proposed  are no g rea ter than  10% o f direct costs 
o f the  project, less d isto rting  items (e.g., capital 
expend itu res, m ajor subcontracts, etc.), o r 
$5,000, w hichever is less. How ever, the  am oun t 
charged  for ind irect costs m ust be suppo rted  by 
the  financial records o f the  organization. This 
section does not apply  to gran ts in which the o r­
ganization subcontracts essentially all o f  the ac­
tivities o f the  project.

F u rth e r  in fo rm ation  on the  developm ent o f an 
ind irect cost p roposal can be obtained  by w riting 
to:

A ud it O ffice
N ational E ndow m ent fo r the  H um anities  
Room  317A
1100 Pennsylvania A venue, N.W .
W ashing ton , DC 20506



National Endowment for the Humanities
W ashington, D.C.

T h e  n ex t th ree p ages include:

— Instructions for C o m p letin g  th e  A pplication  C over S h eet 

— T h e  A pplication  C over Sh eet 

— Field o f  Project C ategories and  C odes

Please read th e  in structions b efore co m p le tin g  applicable q u estions. P lease prin t or  
type.

P urpose: T h e  N ational E n d ow m en t for th e  H u m an ities uses a sin g le  cover sh ee t for all 
o f  its program s. T h is  cover sh eet gathers in form ation  that is necessary in o n e  o f two 
ways:

(1) T h e  in form ation  is necessary for e ffic ien t con sid eration  o f  th e  application  
d u r in g  th e  review process and  in th e  adm in istration  of th e  grant if an award is m ade.

(2) T h e  in form ation  is required o f  the Endow m ent in  various reports to  C ongress, 
o th er  federal agencies, and  the public. T h e  E n d ow m en t m ust provide reports w hich  
involve statistical in form ation  or  d escrip tion s that can b e ob ta in ed  quickly from  the  
cover sheet. In form ation  is recorded  in a co m p u ter  w hich  stores th e  data for su b se­
q u en t com p ila tion  and  reporting.

Please read th e  instructions for each q u estion  carefully. A nsw er each  q u estion  by 
typ in g  or  prin tin g  your reply. P lease verify your answ ers to  be certain  that they are 
correct and  com p lete .

You w ill fin d  it helpful to complete the cover sheet last, after all other parts o f  the application have 
been prepared.

Privacy Act: T h e  fo llow ing notice is fu rn ish ed  in com p lian ce  w ith th e  Privacy A ct o f  
1974:

T h e  in form ation  is solicited  u n d er  th e  authority  o f the N ational F ou ndation  o n  the  
A rts an d  the H u m an ities A ct of 1965, as am en d ed , 20  U .S .C . 9 56 . T h is  in form ation  is 
n ee d e d  to process th e  grant application  and  for statistical research an d  analysis o f 
trends. T h e  rou tine u ses w hich  m ay be m ad e of this in form ation  are: gen era l 
adm inistration  o f  the grant review  process; statistical sum m aries; C ongression a l 
oversight; and  analysis o f  trends.



Instructions for C om pleting  the  A pplication Cover Sheet

Block 1— Individual Applicant or Project Director
Item  a. I f  the application is subm itted th rough  an in ­

stitution o r organization, en te r the nam e and  m ailing address 
o f  the person w ho will carry  ou t the project o r  be chiefly 
responsible for d irecting it. In form ation  about an  institution is 
also requested  in blocks 2 and  11. W hen an application is 
subm itted  by an individual, the nam e and  address o f  the ind i­
vidual applying should be indicated.

Item  b. Indicate n u m b er co rrespond ing  to preferred  
form  o f  address:

1— Mr. 3— Miss 5— Professor
2— Mrs. 4— Ms. 6 — Dr.

Item  c. W h en ev e r possib le , o n e  o f  th e  te le p h o n e  
num bers listed should  be a n u m b er at which a,message can be 
left.

Item  d. I f  possible, please indicate the code for the 
app rop ria te  field from  the “Field o f  Project” list found on the 
reverse side o f  the A pplication Cover Sheet.

Block 2— Type of Applicant
C heck e ither a o r  b.
For those w ho checked a ONLY: Please indicate an 

institutional affiliation, if applicable, on line 11a.
For those w ho checked b ONLY: Identify  Type such as: 

Business, Religious, M useum , Historical Society, G overnm ent 
(state, local, etc.), Public M edia (TV, radio , new spaper, etc.), 
Educational (elem entary/secondary, school district, 2 vr. col­
lege, 4 yr. college, etc.), L ibrary (public, research, etc.), C en ter 
(advanced study, research, etc.).

Identify  Status as e ither Private N onprofit o r U nit o f  
State o r Local G overnm ent.

E.g., Type: H istorical Society. Status: Private N onprofit.

Block 3— Type of Application
Check app rop ria te  type:
a. New— application for this project subm itted to N EH 

for the first time.
b. Revision and  Resubm ission— a version o f the app li­

cation for this project subm itted to  N EH  previously bu t not 
funded .

c. Renewal— application for fu nd ing  a new g ran t p eri­
od for a project previously fu n d ed  by the N EH .

d. S upp lem en t— application for additional fund ing  to 
a cu rren t N EH  gran t.

Block 4— Program to Which Application is Being Made
T h is  in fo rm ation  is p re -p rin ted  on  you r form . P re­

p rin ted  form s insure that the applicant has the correct instruc­
tions for the specific program .

Block 5— Requested Grant Period
G ran t periods begin on the first day o f  the m onth  and  

end  on the last day o f  the m onth . Project activities need not

begin on the first day, but all project activities m ust take place 
w ithin the requested g ran t period.

Block 6— Project Funding
E nter here the app rop ria te  figures from  the Project 

B udget that is p art o f  your application.

Block 7— Field of Project
Indicate the category an d  code from  the listing on the 

reverse side of the cover sheet to indicate the  specific hum anities 
field that best describes the conten t o f  the project.

Block 8— Descriptive Title of Project
E nter a brief title that clearly identifies the project and 

its hum anities content. T h is title should be inform ative to a 
nonspecialist. T h e  N EH  is obliged to be as clear as possible to 
the public about awards that it makes. T h e  “Descriptive T itle” 
will be used for this pu rpose  w henever possible, but the Endow­
m ent staff may assign a dif ferent w orking title to the project for 
purposes of g reater clarity.

N O T E : T h e  descriptive o r  w orking title does not need 
to be the title of the product (film, article, book) that may result 
from  the project. T h e  app lican t retains com plete authority  and 
responsibility for choosing titles for project products.

Block 9— Description o f Project
Provide a b rie f descrip tion  of th e  proposed project. Do 

not exceed the space provided.

Block 10— Will This Proposal Be Submitted to Another 
Government Agency or Private Entity for Funding?

T his inform ation is sought w ithout prejudice to the 
application. T h e  Endow m ent frequently  co-sponsors projects 
with o th e r fu n d in g  sources. I f  no t applicable, indicate “N/A.”

Block 11— Institutional Data
Item  a. Indicate the nam e o f  the institution and  the city 

and  state of its official m ailing address.
Item b. Indicate the nam e and  title o f  the person who is 

au thorized to subm it applications on beha lf o f  the institution or 
organization. T h a t person  m ust sign and  date the application.

Item c. Indicate here  the nam e, m ailing address, form  o f 
address (see instructions for lb), and  te lephone num ber o f  the 
person who will be responsible for the financial adm inistration 
of the g ran t if the award is m ade. For exam ple, at m any univer­
sities the Provost, Vice President, President, o r  C hancellor is the 
person  “au thorized” to subm it an  application (see item b), bu t 
the actual adm inistra tion  o f  the project— e.g., negotiating the 
project budget, en su rin g  com pliance with the term s and  condi­
tions of the aw ard— is the responsibility o f  a G rants o r Re­
search Officer. It is the latter person  who should  be listed here.



N E H  A pplication Cover Sheet
Form O M B -3136-0032 
Expires 1/31/86

1. Individual Applicant or Project Director
a. N am e and Mailing Address

(Last)

(City)

b. Form o f  Address

c. Telephone

O ffice __________

H o m e _________

d. Major Field o f Applicant 
or Project D irector______

e. Citizenship □  U.S.
□  Other .

(First) (Initial)

(State) (Zip)

. Ext.

(Specify)

2. Type of Applicant
a. □  Bv an Individual b. □  T hrough  an Org./Inst.
I f  a., indicate an institutional affiliation, if applicable, on line 11a. 
I f  b„ complete block 11 below and indicate here:
c. Type
d. Status

3. Type of Application
a. □  New c. □  Renewal
b. □  Revision and Resubmission d. □  Supplement 
If  either c. or d., indicate previous grant number:

4. Program to W hich Application is Being Made:
B a s ic  R esearch

5. Requested Grant Period

From: (M o./Yr.)___________

6. Project Funding

a. Outright Funds

b. Federal Match

c. Total From Endowment

d. Cost Sharing

e. Total Project Costs

7. Field of Project 8. Descriptive Tide of Project

9. Description of Project (do not exceed space provided)

10. Will This Proposal Be Submitted to Another Government Agency or Private Entity for Funding?
I f  Yes, indicate where and when:

11. Institutional Data
a. Institution or O rganization :-----------------------------------------------------------------------------------------------------

(Name) (City)

b. Authorizing Official: N a m e -----------------------------------------------------------------------------------------------------
(Last) (First)

T it le :___________________________________________  Sign ature:_____________________________________________

c. Institutional Grant Administrator— Nam e and Mailing Address:

-------------------------------------------------------------------------------------------------- Form o f  Address
(Last) (First) (Initial)

Telephone:

(City) (State) (Zip)

(For NEH Use Only)

(State)

(Initial)

(Date)

Date Received 
Application #  
Initials



Field o f  Project C ategories a n d  C odes

T h e  following categories and  codes should be used to com plete 
blocks Id  an d  7 o f  the  N E H  A pplication Cover Sheet. I f  the specific 
field o f  your project is no t included in this listing, select the ap p ro p ri­
ate m ajor field. (This listing is strictly for use by N EH  staff to help

retrieve inform ation requested  on  g ran ts and  applications in specific 
disciplines o f  the hum anities. T h e  listing is no t in tended  to  be com ­
prehensive, n o r does it represen t p referred  fu n d in g  categories. T he 
“h ierarchical” a rran g em en t is for convenience.)

Anthropology L I 

A rchaeology U6

Archival Management!Conservation 11

Arts, History and Criticism M A

A rchitecture: H istory & Criticism U3 
A rt: H istory and  Criticism M l 
Dance: H istory & Criticism M3 
Film: H istory & Criticism M4 
Music: H istory & Criticism M5 
T h ea te r: H istory & Criticism M2

Communications P2

C om position & R hetoric PI 
Journalism  P4 
M edia P3

Education H I

Ethnic Studies K1

Asian A m erican K5 
Black/A fro-A m erican K4 
H ispanic A m erican K3 
Jew ish K6 
Native A m erican K2

History A 1

A frican A2 
A m erican A3 
A ncient AC 
British A4 
Classical A5 
E uropean  A6 
Far E astern  A7 
Latin A m erican A8 
N ear E astern  A9 
Russian AA 
South  Asian AB

Humanities U8

Interdisciplinary U1

A frican Studies G I 
A m erican Studies G3 
A rea Studies GH 
Asian Studies G5 
Classics G7 
Folklore/Folklife R1 
H istory/Philosophy o f  Science, 

Technology o r M edicine GA 
In ternational Studies GC. 
Labor Studies G4 
Latin A m erican Studies GJ 
Medieval Studies G8 
Regional Studies GF 
Renaissance Studies G9 
R ural Studies GC 
U rban  Studies G2 
W estern Civilization GB 
W om en’s Studies G l

Languages C l

A ncient CC 
Asian CA 
Classical C2 
C om parative C9 
English CE 
French C3 
G erm an C4 
Italian C5 
Latin A m erican C6 
N ear E astern CB 
Slavic C7 
Spanish C8

LawlJ urisprudence Q 1

Library Science H3

Linguistics J1

Literature D1

A frican DK 
A m erican DE 
A ncient DC 
Asian DA 
British DD 
Classical D2 
C om parative D9 
French D3 
G erm an D4 
Latin A m erican D6 
L iterary Criticism DI 
N ear E astern  DB 
Slavic D7 
Spanish D8

Museum Studies/Historic Preservation 12

Philosophy B1

A esthetics B2 
Epistem ology B3 
Ethics B4
H istory o f  Philosophy B5 
Logic B6 
M etaphysics B7 
N on-W estern Philosophy B8

Religion E l

C om parative Religion E5 
H istory o f  Religion E2 
N on-W estern Religion E4 
Philosophy o f  Religion E3

Social Science U2

A m erican G overnm ent F2 
Economics N1 
G eography  U7 
In ternational Relations F3 
Political Science FI 
Psychology U5 
Public A dm inistration  F4 
Sociology SI



RESEA RCH  DIVISIO N APPLICATION SUMMARY PAGE

Project D irec to r T o ta l R equest from  N E H Log N u m b er

S ig n a tu re  o f  Project D irector

G ran t Period

FROM  T O
In s titu tio n

Pro ject T itle

Project Summary

For NEH U se Only



PROJECT BUDGET
National Endowm ent for the Humanities 
W ashington, D .C . 20506

I. Type o f  Budget Subm ission
□  application budget
□  budget revision

grant or application number

III. Date Prepared Page 1

IV. Project Title

V . Project Director

II. Applicant Organization VI. Grant Period 
From To

month year month year

VII. Project Costs (include all charges to NEH and cost sharing funds) 

Summary Budget for Entire Grant Period

DIRECT COSTS
Salaries and wages 
Fringe benefits 
Consultant fees

dom estic $_________________

Amount

Travel
foreign $ _  

Supplies and materials 
Services 
Other
Total Direct Costs 

INDIRECT COSTS

TOTAL PROJECT COSTS

VIII. Project Funding for Entire Grant Period 
(1) Requested from Endowment:

(2) Cost Sharing

Outright funds 
Federal Matching

Cash Contributions
(list applicant’s anticipated cash outlay and the sources 
and amounts of third-party donations, grants, etc.)

$-

Total Requested from Endowment $ .

b. In-Kind Contributions
(list each item, source, and value)

Total Cost Sharing $_ 

TOTAL PROJECT FUNDING $

month day year

IX . Estimated Outlay o f  Endowm ent Funds During Grant Period 
1st tw elve-m onth period ending 

2nd tw elve-m onth period ending 
3rd tw elve-m onth period ending 
4th tw elve-m onth period ending 
5th tw elve-m onth period ending

$-

X. Institutional Grant Adm inistrator

Name and Title (please type or print)

1/1/83

Signature

T elephone: ( ______ )_

Date



XI. BUD G ET ITEMIZATION for the period from
Page 2

month year month year

DIRECT COSTS (P lease refer to the instructions on Direct Costs before com pleting this section .)

1. Salaries and W ages (supply names o f  principal project personnel; for support staff indicate title o f  position only and number 
o f persons in brackets)

Personnel Title of Position

full-time equivalent in 
months spent on project 
cal acad sumr

Amount

Total Salaries and Wages $=

2. Fringe B enefits ( if  more than one rate is used, list each rate and salary base)

rate salary base

__________% o f  $____________________

_________ % o f $____________________

Amount

Total Fringe Benefits $_

3. Consultant Fees

name or type of consultant
daily rate of 

reimbursement
no. of days on 

project Amount

Total Consultant Fees

4. Travel Costs 

destination
transportation

costs
subsistence

costs
days in 

travel status
Amount (transp. 

+ subsistence)

$-

1/1/83
Total Travel Costs $



5. Supplies and Materials (list each major type and indicate the cost computation)

type basis/method of cost computation

Page 3

Amount

Total Cost of Supplies and Materials $_

6. Services (list each major type and cost computation)

type basis/method of cost computation Amount

Total Cost of Services $

7. Other (list each major type and cost computation)

type basis/method of cost computation Amount

Total Cost of Other $_

INDIRECT COSTS
1. Rate(s) established by negotiation with Federal agency:

_________ % o f $ ___________________

_% o f $

Name o f  Federal agency:

Date o f  negotiation agreem ent:.
2. Rate requested in attached indirect cost proposal or estim ate o f  indirect 

cost rate if  subm ission o f  indirect cost proposal w ill be delayed:

_________ % o f $___________________

1/1/83 Total Indirect Costs

Amount



Code o f Ethics
I f  a p roposed  p ro ject relates to A m erican In d i­
ans, A leuts, Eskimos, o r Native H aw aiian people 
an d  artifacts, an  app lican t should  obtain from  the 
E ndow m ent a copy o f  its C ode o f Ethics concern ­
ing  N ative A m ericans. T h e  code establishes cer­
ta in  standards o f conduct in research , publica­
tion, and  public p rogram s involving Native 
A m erican  peoples.

Equal Opportunity
T h e  C ode o f Federal R egulations, T itle  45, Part 
1110, im plem ents provisions o f T itle  VI o f the 
Civil R ights Act o f  1964, and , along with T itle IX 
o f the  E ducation  A m endm ents o f 1972, Section 
504 o f the  R ehabilitation Act o f 1973, and  the 
Age D iscrim ination Act o f 1975, provides that: 
T h e  N ational E ndow m ent fo r the  H um anities is 
responsib le fo r en su ring  com pliance with and  en ­
fo rcem en t o f public laws p roh ib iting  discrim ina­
tion  because o f race, color, national origin, sex, 
hand icap  an d  age in p rogram s and  activities re ­
ceiving Federal assistance from  the  N ational E n ­
dow m ent fo r the  H um anities.
A ny person  who believes he o r she has been  dis­
crim inated  against in any p rogram , activity or 
facility receiving Federal assistance from  the  E n­
dow m ent shou ld  write im m ediately to: D irector, 
Office o f Equal O pportun ity , N ational E ndow ­
m en t fo r the  H um anities, 1100 Pennsylvania Av­
enue , N .W ., W ashington , D.C. 20506.

Privacy Act
T h e  following notice is fu rn ished  in com pliance 
with the  Privacy Act o f 1974:
T his in fo rm ation  is solicited u n d e r  the au thority  
o f the  N ational F oundation  on the  Arts and  the 
H um anities Act o f 1965, as am ended , 20 U.S. C. 
956. T h is in fo rm ation  is needed  to process the 
g ran t application  an d  fo r statistical research and 
analysis o f  trends. T h e  rou tine  uses which may

be m ade o f this in fo rm ation  are: general ad m in ­
istration  o f the  g ran t review process; statistical 
sum m aries; and  C ongressional oversight and  
analysis o f  trends.

NEW KEYWORD CODE
T h e  E ndow m ent has begun  to p rin t on its p u b ­
lications code num bers identify ing the  academ ic 
disciplines and  p rogram  types which are the 
subject o f the  publication. T h e  experim ental 
code system  was developed  in a project fu nded  
by N E H  an d  the  N ational Science F oundation  
an d  is be ing  im plem en ted  by these agencies and 
the  N ational In stitu te  o f E ducation. T h e  object 
o f the experim en t is to enable personnel at 
these institu tions to identify quickly the con ten t 
o f w ritten  m aterials.

1010007 0701028  

0 30 1 0 0 0  0302000

0308000  0 309000  0 309004  0 305000  0311000  0312000  
0309003
0309006
0309007  0 316002  0316007  0317000
0309008  
0319000  
0319002

0 401000  0401001
0402000
0409001
0409004
0410000
0 412000
0417000
0503015

Program Types
04, 30, 32, 34, 36, 42, 46, 48



Staff

Director H aro ld  C annon  (202) 786-0200
Deputy Director M arjorie B erlincourt (202) 786-0200

Assistant Director 
for Basic Research

Project Research
P rogram  Officers:

P rogram  Specialist:

Research Conferences
P rogram  Officer:
P rogram  Specialist:

Travel to Collections
P rogram  Officer:
P rogram  Specialist:
P rogram  Assistant:

Hum anities, Science and Technology
P rogram  Officer:
P rogram  Specialist:

Jo h n  A lexander W illiams

Gary S. M essinger 
Eugene L. S terud 
David Wise 
A nne W oodard

Eugene L. S terud  
A nne W oodard

Gary S. M essinger 
Eric T . Ju en g st 
Betty C arter

David E. W right 
Eric T . Ju en g st

(202) 786-0207

(202) 786-0207 
(202) 786-0207 
(202) 786-0207 
(202) 786-0207

(202) 786-0207 
(202) 786-0207

(202) 786-0207 
(202) 786-0207 
(202) 786-0207

(202) 786-0207 
(202) 786-0207

Program  Secretary Cheryl Miller (202) 786-0207



Schedule of 
Application Deadlines

Program
Application

Deadline
For Projects Beginning 

No Earlier Than:

(Basic Research Program , 
Telephone, (202) 786-0207)

Project R esearch, including  projects in 
archaeology, reg ional studies and  centers for 
collaborative o r coord inated  research

M arch 1, 1984 Ja n u a ry  1, 1985

Research C onferences February  15, 1984 
Sep tem ber 15, 1984

O ctober 1, 1984 
A pril 1, 1985

T ravel to Collections Ja n u a ry  15 ,1984  
Sep tem ber 15, 1984

Ju n e  15, 1984 
Ja n u a ry  1, 1985

H um anities, Science and  T echnology

N E H  Research A w ards M arch 1, 1984 Ja n u a ry  1, 1985

Jo in t N E H /N SF Ethics an d  Values in Science 
an d  T echnology  Awards

February  1, 1984 
A ugust 1, 1984

O ctober 1, 1984 
A pril 1, 1985
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